YTBEPX/JIEH
MMOCTAHOBJIEHUEM aIMUHUCTPALIUU
FOPOJICKOr0 OKpyTa ropoa MuxaiioBka

Bonrorpanckoii o61actu
ot 08 aBrycra 2022 r. Ne 2077

AAMHUHHMCTPATHBHBIN perjaMeHT
NpeI0CTABJICHUS MYHUIMIAJIbHOU ycayru «[IpuHATHE JOKYMEHTOB, a
TaKKe BbIIa4a PelIeHuil 0 mepeBo/ie Win 00 0TKa3e B IepeBo/ie JKUJI0ro
NOMEIICHNUS B HEKUJI0€ MJIH HEKUJIOT0 MOMEIICHUS B )KUJI0€ TOMeLeHre»
HA TEPPUTOPHUHU FOPOACKOro oKpyra ropoax MuxamjioBka
Boarorpaackoii o61actu

1. O01mue mo10KeHus

1.1. [Ipeamer perynupoBaHus

Hacrodammii aagMUHHACTPAaTHBHBIM PETJIAMEHT YCTAaHABIIMBAET IOPSIOK
IPEIOCTaBIECHUSI MyHUIMNAIBHOU yciuyru «lIpuHsTHE TOKYMEHTOB, a TaKXe
BblJlaua PELIEHUH O MepeBojie WM 00 OTKa3€ B MEPEBOJIE KUJIOTO MOMEIICHHS B
HEXKUJIOE WA HEXWIOrO MOMEIICHUS B JKWIOE MOMEUIEHHWE» Ha TEPPUTOPHUHU
ropoJICKoro Okpyra ropoja MuxaitnoBka Boinrorpaackoit obmactu (manee —
MyHUIIUTNIATbHAS yCIIyra), M CTaHJapT MPEJOCTaBICHUS MYHHUIUIAILHOM
yCIYrM, B TOM UHCIE€ OIpEAeNsieT CPOKM M IOCJIEI0BAaTEIbHOCTb
aAMUHUACTPATUBHBIX MPOLEAYpP MPU MPEIOCTABICHHUN MYHULUNAIBHOW YCIyTH
aIMUHUCTpPALIMEN TOPOACKOrO OKpyra ropox MuxaisioBka Boisrorpaackou
o0JnacTu.

1.2. 3agBuTensMH Ha MOJIYYECHHE MYHULHUNAIBHOM YCIYTH SBISIOTCS
COOCTBEHHMKHU NMOMEIICHUIN WM YIIOJTHOMOYEHHbIE UMH JIULA.

1.3. Tlopsgok wHGOpPMHUpPOBAaHMS 3asBHTENCH O TIPEIOCTABICHUN
MYHHUIUITATBHON YCIYTH.

1.3.1. CeengeHuss 0 MecTe HAXOXICHHUS, KOHTAKTHBIX TeledoHAX U
rpaduke paboThl AIMHHHMCTPALMU TOPOJCKOrO OKpyra ropoa MuxailioBka
Bonrorpanckoit obmactu U otrhena mno pabore ¢ 3asBUTEISIMU  ropoja
MuxatinoBka Bonrorpaackoit oomacta I'KY BO «M®L» (namee — M®DILI):

AJIMUHUCTpanus ropoJICKoro okpyra ropoj Muxaiinioka Bonrorpaackoi
oOnactu:

Mecronaxoxaenne: Bonrorpaackas o0macte, ropoa MuxaiiioBka,
yiuua O60oponsl, 42a.

DnekTpoHHbIH aapec: ag_mih@volganet.ru; ag_mih_arh@volganet.ru.

Tenedonst s cnpaBok: 8 (84463) 2-13-52; 2-20-66.

['padux paboTsl: moHeaenbHUK - nsaTHUIA ¢ 8.00 1o 17.00, obex ¢ 13.00
10 14.00, BeIXOAHBIE - Cy0OOTa ¥ BOCKPECEHBE.

MOII:
Mecrononoxenue: Bonrorpaackas o6nactb, TopoJ MuxaitioBka,
ynua MarucrtpanbeHas, 1.


mailto:ag_mih@volganet.ru

2

DIEKTPOHHBIH aapec: mfc201l@volganet.ru.
Tenedons! a1 cnpasok: 8 (84463) 2-30-99.

['paduk paGoThI:

[lonenenbHUK ¢ 09:00 go 20:00

BTopHuk ¢ 09:00 mo 20:00

Cpena ¢ 09:00 mo 20:00

Yetepr ¢ 09:00 mo 20:00

[IsaTauma ¢ 09:00 mo 20:00

Cy0606oTa ¢ 09:00 no 15:30

Bockpecenbe BBIXOJIHOM

Nudopmanuio o mectoHaxoxaeHun u rpadukax padborst MOPIL] taxke
MOKHO TOJYYHTh C HCIOJB30BaHWEM TOCYJIapPCTBEHHON HH(POPMAIIMOHHON
cucteMsbl ' Equnbli noptan cetu 1eHTpoB U opucoB "Mou [Joxkymentsr" (MOLI)
Bonrorpanckoii oomactu™ (http://mfc.volganet.ru).

1.3.2. Hudopmanuio o0 NOpAAKE NPEJOCTABICHUS MyHUIUIAIBHOMN
YCIIyTH 3asIBUTEIb MOKET MOJTYUYUTh:

HENOCPEACTBEHHO B  aJMUHHUCTPAllMd TOPOJCKOTO OKpyra ToOpoA
MuxaiinoBka Bonrorpanckoit obnmact (MHQOpPMAaIMOHHBIE CTEH[bl, YCTHOE
uHpOpMUpOBaHHE 1O  TeneoHy, a TakKe Ha JIMYHOM  IIpUEME
MYHMIIMIIAJIbHBIMU CIIyXallUMUA aJIMUHUCTPALlUU TOPOACKOTO OKpyra IopoJ
MuxaitnoBka Bonrorpazackoit o6iacth);

mo To4Te, B TOM 4Hcle djekTpoHHo (ag_mih@volganet.ru;
ag_mih_arh@volganet.ru), B cimydae mHCbMEHHOTO OOpaIlleHUs 3asIBUTEIIS;

B cetu MHTEepHET Ha odUIMATIBLHOM CalTe TOPOACKOTO OKpyra ropoj
MuxaiioBka  Bomrorpaackorr  obmactu  (http://www.mihadm.com), B
dbenepanpHOl TOCcygapcTBeHHOU MH(OpMannoHHou cucteme «EnuHblii mopran
rOCyAapCTBEHHBIX M MYHUUMIAIBHBIX yCAyr (QyHkumii)» (www.gosuslugi.ru)
(nanee — Enunblil mopTan rocyAapCcTBEHHBIX U MyHUIIUTIAIBHBIX YCIIYT).

2. CtaHaapT npeaocTaBjieHuss MyHHIMNIAJIbHON yCIyru

2.1. HaumeHoBaHMEe MyHULIMOANBHOUN yciyru - «IIpuHsITHE NJOKYMEHTOB,
a TaKk)Ke BblJaya pelIeHUuH O mepeBoje WiIM 00 OTKa3e B IMEPEBOJIE KUIIOTO
MOMEIICHHS B HEXXWJIOE MJIM HEXUJIOr0o MOMEIIECHUS B JKUJIO€ TIOMEIIEHHUE» Ha
TEPPUTOPHUH FOPOJCKOr0 OKpyra ropoa Muxainoska Bonrorpaackoi odnactu.

2.2. MyHununaneHasg yciayra MpeaoCTaBiIseTCs aIMUHUCTpalei
rOpoJICKOro okpyra ropojs MuxaiinoBka Bonrorpaackoit obnactu (manee -
YIIOJTHOMOYEHHBINA OpTaH).

CrpykrypHOE MOApPA3AETICHNE YIIOJTHOMOYEHHOTO oprasa,
OCYIIECTBIISIIOIIEE  HEMOCPEACTBEHHOE  IPENOCTABICHUE  MYHUIMIAJIBbHOU
YCIAYTd — OTHOEN AapXUTEKTypbl W TPaJOCTPOUTENHCTBA AJMUHHUCTPALIMHU

rOpoJICKOT0 OKpyra ropoa MuxaiinoBka Bonarorpaackoir obmactu (masee
MMEHYETCS — YIIOJTHOMOUYEHHBIA OTIEN).
2.3. PesynbpTaToM NpeaoCcTaBIeHUs] MyHUIIUTIAIEHON YCITYTH SIBIISIETCS:
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- perieHue O MEePEeBOE KUIOTO IMOMEIISHUs] B HEXKWIIOE TOMEIICHUE U
HEXUJIOTO TTOMEIIEHUS B )KUJIO€ IMMOMEIIIEHUE B (hOpMe YBEIOMIICHHS,

- pemieHue 00 OTKa3e B IEPEBOJIE JKUJIOTO TOMEIICHUS B HEXKUIIOE
MOMEIIEHUE M HEXWIOro TIOMEIICHUS B JKWJIOE TIoOMelleHne B Qopme
YBEJIOMJICHUS.

2.4. Cpok mpeoCTaBICHUS MYyHHUITUTIAITBHON YCITYTH.

Pemiennie o0 mepeBone uiaM 00 OTKaze B MEPEBOAEC IMOMEILCHUS
MPUHUMAETCSl YIOJIHOMOYEHHBIM OPTraHOM HE IO3/IHEE YeM 4Yepe3 COPOK IATh
JTHEH CO JHS TIPEACTABJICHHUS JTOKYMEHTOB, OOS3aHHOCTH IO TIPEICTABICHUIO
KOTOPBIX BO3JIOXKEHA HA 3asBUTEIS.

B cmywae mpencraBnenus 3asButeneM NOKyMEHTOB uepe3 M®II cpoxk
NPUHATHS PEIICHUs] O TMepeBoje WM 00 OTKa3e B IEPEBOJIC ITOMEIICHUS
ucuucisercs co aua nepegaur M®ILl naHHBIX JOKYMEHTOB B YIIOJTHOMOYCHHBIN
OpraH.

2.5. IIpaBOBBIMM OCHOBaHUSIMU ISl MPEAOCTABICHUS MYHUIMNATBLHON
YCIIYTH SIBJISIIOTCS CIICYIONIME HOPMATUBHBIC IPABOBBIC aKThI:

- Koncturymus Poccuiickoit denepanuu («Poccuiickas razera», No 7,
21.01.2009, Cobpanue 3akoHoaaTenbcTBa Poccutickoit deaeparuu, 26.01.2009,
Ne 4, ct1. 445, «IlapnamenTtckas razera», Ne 4, 23 - 29.01.2009);

- Kumumnaeii  koxmekc  Poccuiickoit ®epeparuun («CoOpanue
3akoHoaatenbcTBa PDy», 03.01.2005, Ne 1 (wacts 1), ct. 14, «Poccuiickas
razeta», Ne 1, 12.01.2005, «ITapmamenTtckas razeta», Ne 7-8, 15.01.2005;

- I'papoctpoutenbHbiii kojekc Poccuiickoit ®@enepanun («Poccuiickas
razeta», Ne 290, 30.12.2004, «CoOpanue 3axkonoaatenabctBa POy, 03.01.2005,
Ne 1 (gactsb 1), cr. 16, «Ilapnamentckas razera», Ne 5-6, 14.01.2005);

- ®enepanbabiii 3ak0H 0T 06.10.2003 Ne 131-D3 «O06 06muUx mpUHITUIAX
OpraHu3alMd MECTHOro camoympasieHuss B Poccuiickoin ®Denepaunmn»
(«Cobpanme 3akoHomarenbcTBa Poccuiickoit @eneparuny», 06.10.2003, Ne 40,
ct. 3822, «Ilapnamentckas razera», Ne 186, 08.10.2003, «Poccuiickas razetay,
Ne 202, 08.10.2003);

- ®enepanbubiii 3ak0H oT 27.07.2010 Neo 210-®3 «O06 opranuzanuu
MPEAOCTaBICHUS TOCYAapCTBEHHBIX W MYyHHIUNAILHBIX yciayr» (CoOpanue
3akoHomarenscTBa Poccuiickoit ®depepaunn, 02.08.2010, Ne 31, cr. 4179,
«Poccniickas razeta», Ne 168, 30.07.2010);

- @enepanbHbiii 3akoH oT 06.04.2011 Ne 63-®3 «OO0 53I€KTPOHHOM
noamuch» («Ilapmamentckas raszera», Ne 17, 08 - 14.04.2011, «Poccutickas
razeray, Ne 75, 08.04.2011, «CoOpanme 3akoHOjaTenbcTBa Poccuiickoit
Oenepanuun», 11.04.2011, Ne 15, cT. 2036);

- mocradoBinenue IIpaButensctBa P® ot 10.08.2005 Ne 502 «O6
yTBepKIeHnn (HOpMBbI YBEIOMJICHHUSI O TEepeBojie (0TKa3e B MEPEBOJIC) JKUIIOTO
(HeXWJIOTO) TIOMENeHus B Hexwioe (kuioe) mnomemenue» («Cobpanue
3akoHogaTenscTBa PD», 15.08.2005, Ne 33, cr. 3430, «Poccuiickas raszeray,
Ne 180, 17.08.2005);

- noctaHoBneHue [IpaBurensctBa Poccuiickoit @eaeparuu ot 28.01.2006
No 47 «O06 ytBepxknenuu IlojokeHUsT O TPU3HAHUU TIOMEUICHUS >KUJIBIM
MOMEIIEHUEM, JKUJIOTO TIOMEUIEHUS HENPUTOAHBIM I TPOKUBAHUS,
MHOTOKBAapTHUPHOTO  JIOMa aBapUUHBIM M  MOJJICXKAIIUM  CHOCY  WIH
PEKOHCTPYKIIMH, CAJOBOTO JIOMa >XHJIBIM JIOMOM M JKHJIOTO JO0Ma CaJO0BBIM
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JIOMOM» («Cobpanmue 3akoHomarenbcTBa PD», 06.02.2006,
Ne 6, c1. 702, «Poccuiickas razeray, Ne 28, 10.02.2006);

- pacnopsixenue IIpaButensctBa Poccuiickoit @eneparuu ot 17.12.2009
Ne 1993-p «0OO0O yTBepk)ACHUM CBOJAHOIO TMEpPEYHS MEPBOOUEPEIHBIX
roCyJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT, IPEIOCTABISEMBIX B JIEKTPOHHOM
Bune»  («Poccmiickas  razera", Ne 247 23.12.2009, «Cobpanue
3akoHoAaTenbcTBa POy, 28.12.2009, Ne 52 (2 4.), c1. 6626);

- nocranoBnenue [IpaBurensctBa Poccuiickoit @enepannn ot 25.06.2012
Ne 634 «O Bumax »>JIEKTPOHHOW NOMANKUCH, HCIHOJb30BAHUE KOTOPBIX
JOMyCKaeTcss Tpu  oOpaleHuu 3a TMOJYyYeHHEeM TOCYIapCTBEHHBIX U
MyHULMNAIBHBIX yeiyr» («Poccuiickas razeray, 02 uronst 2012 r. Ne 148);

- nocta”oBieHue [IpaBurtennsctBa Poccuiickoit deaepanuu ot 25.08.2012
Ne 852 «O6 yrtBepxkaenuun I[IpaBun  UCHONB30BaHUSA  YCHUIICHHOM
KBATM(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMKUCH MPHU OOpAIllEHUU 32 MOJyYeHUEM
rOCYJJapCTBEHHBIX W MYHHUIUIAIBHBIX YCIYT W O BHECEHWUM HU3MEHEHHUS B
[IpaBuna pa3pabOTKM ¥ YTBEPXKIACHUS AJMUHUCTPATUBHBIX PEIrIAMEHTOB
MPENIOCTaBIIEHUsI TOCYIapCTBEeHHBIX yciyr» («Poccuiickas razera», Ne 200,
31.08.2012, «Cobpanue 3akoHogaTeabcTBa PDy, 03.09.2012, Ne 36, cT. 4903);

- noctranoBieHue [IpaBurensctBa Poccuiickont denepanun ot 25.01.2013
Ne 33 «OO0 wucnoab30BaHMM TPOCTOM ANEKTPOHHOM MOAMUCH NPH OKa3aHHUH
TFOCYJIapCTBEHHBIX W MYHHIUNAIBHBIX ycayr» (OduuuanbHblii HUHTEPHET-
noptan  npaBoBol  mHbopmauuu  http://www.pravo.gov.ru, 23.11.2018,
«Cobpanue 3akoHoaarenbcTBa PDy», 04.02.2013, Ne 5, ct. 377);

- noctra"oBieHue [IpaBurensctBa Poccuiickont @enepanuu ot 26.03.2016
No 236 «O T1peboBaHHMAX K TIPEAOCTABICHUIO B JJICKTPOHHON (opme
rOCyJapCTBEHHBIX W MYHULIUNAIBHBIX ycrayr» (OdunuanbHblii WHTEpHET-
noptan  mpaBoBod  uwHbopmaruu  http://www.pravo.gov.ru, 05.04.2016,
«Poccuiickas razera», Ne 75, 08.04.2016, «CoOpaHue 3aKoHOAATEIHCTBA
Poccuiickoit @enepanuun», 11.04.2016, No 15, cT. 2084);

- YcTaB ropojickoro okpyra ropoa MuxaiiinoBka Boarorpaackoi oomactu
(texct penakiuu ot 23.09.2014 ony6nukoBaH B u3nanuu "[lanopama HOBOCTEH.
['opoackoit okpyr ropox Muxaiinoska', Ne 40, 17.10.2014).

2.6. HcuepnbiBaromuii TmepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MpeA0CTaBICHUS MYHUITUTIATLHON yCIIyTH.

2.6.1. HcuepnbiBamuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C 3aKOHOJATEJIIbHBIMU W WHBIMU HOPMATUBHBIMHU IPABOBBIMU
aKTaMu I8 TOPEAOCTABJICHUS MYHUIUIMAIBHOW  YCIYTH, MOJJISKAIINX
MPEACTABICHUIO 3asIBUTEIISIMMU:

- 3asBJICHUE O IIEPEBOJIC IMOMEIICHHS (Jajiee — 3asgBleHHE) Mo (opme
COTJIACHO MPUJIOKEHUIO | K HACTOSIIEMYy aIMUHUCTPATUBHOMY PETJIAMEHTY;

- TIOJITOTOBJICHHBIN M O(OPMIICHHBIN B YCTAaHOBJICHHOM TOPSIKE MPOEKT
nepeycTpoicTBa W (WiIM) MEPEIIaHUPOBKU MEPEBOJIUMOrO TMOMeEIIeHus (B
cilly4ae, €CIM TIEpPEyCTPOWCTBO M (WJIM) TEpEIUIaHUpPOBKA TPEOYIOTCS IS
oOecrieueHus: MCIOJIb30BAaHUS TaKOrO TOMEIIEHUS B KauyeCTBE >KUJIOTO WU
HEXUJIOTO TTOMEIIECHHUS);

- TPaBOYCTAaHABJIMBAIOIINE JIOKYMEHThI Ha TMEPEBOAMMOE IOMEIICHUE
(MOJTMHHUKY WJIA 3aCBUACTEILCTBOBAHHBIE B HOTAPUAJILHOM MOPSJIKE KOIMHH),

©
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B Cllyyae eclid MpaBO Ha MEePeBOJIMMOE MOMEIEHUE HE 3aperucTpUpPOBaHO B
EanHoM rocy1apcTBEHHOM peecTpe HeBUKUMOCTH;

- MPOTOKON oO0mero coOpaHusi COOCTBEHHHKOB TIOMEILEHUNA B
MHOTOKBapTHUPHOM JIOME, COJEp KAl penieHrue 00 MX COrjiacuu Ha MepeBOJ
YKUJIOTO TIOMEIIEHHUS B HEXKUIIOE TOMEIICHUE;

- corjacue KaXKaoro COOCTBEHHHMKA BCEX IMOMEIIEHUH, MPUMBIKAIOIINX K
MEePEBOIMMOMY TIOMEIICHHUIO, Ha TIEPEBOJI KUJIOTO IOMEIICHUS B HEXKUIIOE
MOMEIIEHHE.

dopMupoBaHUE 3asBICHUS B JJICKTPOHHOW (HOpPME OCYIIECTBIACTCS
MOCPEICTBOM 3aIOJTHEHUS ICKTPOHHON (hopMbI 3asBiaeHus Ha EquHoM mopTaste
TOCYJAapCTBEHHBIX W MYHUIMNAIBHBIX YCIAYyT WIA O(PUIIHATHPHOM CalTe
YIOJHOMOYEHHOTO oOpraHa 0e3 HEeOOXOAUMOCTH JIOMOJHUTEIBHOM MOJauu
3asBJICHUs B KaKOH-1100 nHOM (popme.

2.6.2. IlepeyeHb AOKYMEHTOB (CBEIIEHHI), KOTOpbIE 3asBHUTENIb BIPaBe
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

- MPaBOyCTaHABJIMBAIOIIME JOKYMEHTHl Ha TMEPEBOJUMOE MOMEIICHUE,
€CIM TIpaBO Ha TIEPEBOJIMMOE TOMEIIEHUE 3aperucTpupoBaHo B EauHom
roCyJapCTBEHHOM PEECTPE HEJIBUKUMOCTH;

- IUIaH TIePEBOJAMMOTO TIOMEIIEHUS C €r0 TEXHUYECKUM OINUcaHueM (B
ciiydae, €cld TIEPEBOJAMMOE ITOMEIICHHE SBIISCTCS JKWIIBIM, TEXHUYECKHMA
MacrnopT TaKOro MOMEIICHU);

- TO3TaXHBIM TUTAH JIOMa, B KOTOPOM HAaXOJUTCS TEPEBOJAMMOC
MOMEIIEHHE.

B cnydae HempencTaBieHUs 3asBUTENIEM IO COOCTBEHHON HHUIIMATHUBE
BBIIICTICPEUUCIICHHBIX JOKYMEHTOB OHHM TOJJICkKAT MPEACTABICHUIO B paMKax
MEXBEJIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

2.6.3. 3asBieHHE W JOKYMEHTHI, yKa3aHHbIe B MyHKTax 2.6.1, 2.6.2
HACTOSIIIETO aJMHHHUCTPATUBHOTO pErIaMeHTa, MOTYT OBITh TMPECTaABICHBI
3asIBUTEIISIMU 110 MX BBIOOPY B YIIOJTHOMOYEHHBIH oprad win M®I] nuuno, mubo
HaIpaBJIeHbl TOCPEJICTBOM TMOYTOBOM CBSI3M Ha OyMaXHOM HOCHTElNe, JI0o
MIPE/ICTABIICHBI B YIIOJTHOMOYEHHBINH Oprad B (popMe 3JEeKTPOHHOTO TOKYMEHTA C
WCITOJIb30BaHWEM EIWHOTO mopTasia TOCYymapCTBEHHBIX W  MYHHIIUITATBHBIX
YCIIYT.

Ko JOKyMEHTOB OJDKHBI OBITh 3aBEpEHBl B YCTAHOBJICHHOM
3aKOHO/IaTeJIHLCTBOM MOPSIKE.

3asBneHue B (QopMe DIIEKTPOHHOTO JIOKYMEHTA TIOJIHCHIBAETCS TIO
BBIOOPY 3asBUTEJIS:

-  TPOCTOM DJIGKTPOHHOW TMOJMHUCHIO  3adBUTENs  (MPEACTaBUTENS
3asIBUTEIIS);

- YCUJIEHHOM (xBanmuUITMPOBAHHOM, HEKBATM(PUITUPOBAHHON )
AJIEKTPOHHOM TOJIIUCHIO 3asBUTEIS (TIPEACTABUTEISI 3aIBUTEIIA).

Ceptudukar KiIr04a TMPOBEPKU YCWICHHOW HEKBATM(PUITUPOBAHHON
AJIEKTPOHHON TMOJIUCH JIOJDKEH OBITh CO3JaH W HCIOJB30BAaThCS B
uHppacTpykType,  obOecrmeumBaronieli  MHPOPMAIMOHHO-TEXHOJIOTHIECKOE
B3aUMOJICUCTBHE  WH(DOPMAIMOHHBIX  CHCTEM, UCIIOJIB3YeMBIX  JIJISt
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHUIIUTIATBHBIX YCIYT B DJIEKTPOHHOM
dopmMe, KOoTOpas CO3/MaeTcs W TPOBEPSETCS C WCIOJIb30BAaHUEM CPEICTB
AJIIEKTPOHHOM TOJIKUCA W CPEICTB YIAOCTOBEPSIONIETO IIEHTPA, HMEIOLIUX
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HOJITBEPK/ICHUE COOTBETCTBUSI TPEOOBaHUSM, YCTaHOBJIEHHBIM
(denepanbHBIM OPraHOM HCIOJHUTENBHOM BJIACTH B 00JacTH 00€CIeYeHMs
0e30MacHOCTH, a TaKkKe NpU HAIMYMM Yy BIAJeNblia cepTudukara Kioda
IPOBEPKU KJIF0Ya MPOCTOM JIEKTPOHHOM MOJIUCH, BBIJAHHOTO €MY MPHU JIMYHOM
npueMe.

B cmydae oOparenus 3asBUTENS C HCIOJIB30BAaHUEM HH()OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHONM cetn  «MHTepHeT» K 3asgBiaeHU0 B  (opme
AJIIEKTPOHHOI'O JOKYMEHTA IMPUJIAraeTcs KOMus JOKYMEHTA, YAOCTOBEPSIOIIErO
JUYHOCTD 3asBUTEINA (YAOCTOBEPSIOIIETO JIUYHOCTh MPEACTABUTENS 3asBUTEIIA,
€CIM  3asBJICHHE NPEICTABIIECTCS IMPEACTABUTENIEM 3asABUTENS) B BHUJE
AIIEKTPOHHOT0 00pasa TaKoro JT0KyMEHTA.

[IpencraBienne JaHHOTO JIOKyMEHTa He TpeOyeTcss B cllydae
IPEJCTaBICHNS 3adBJICHUS B (OpME 3JIEKTPOHHOTO JOKYMEHTa IOCPEICTBOM
OTIIpaBKM Yepe3 JMYHbIA KaOuHeT EnumHOro mnopraia rocyJapCTBEHHBIX MU
MYHMIIUIIAIbHBIX YCIYT.

B ciyuae npexncraBneHus 3asBieHUs B popMe 3JIEKTPOHHOTO TOKYMEHTA
IIPEICTABUTENIEM 3asBUTEINSA, JEHUCTBYIOIIMM HAa OCHOBAHHWH JIOBEPEHHOCTH,
K 3asBJICHMIO TaKXe IpUjIaraeTcsi JOBEPEHHOCTh B BUJE 3JEKTPOHHOrO oOpasa
TaKOro IOKyMEHTA.

2.6.4. 3ampemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) mpeacTtaBieHHs AOKYMEHTOB M HMH(GOPMALMH WA OCYIIECTBICHUS
NEHUCTBUN, MPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMH  [PABOBBIMU  aKTaMH, PETYJUPYIOIIMMH  OTHOIIEHHS,
BO3HHKAIOIIME B CBSI3U C NIPEIOCTABICHUEM MYHUIIMIAIBHBIX YCIYT;

2) TpeACTaBICHHUS TOKYMEHTOB W WH(pOpPMAIMH, KOTOPbIE HAXOIATCS B
pacnopssKEHUH OpraHa, MPEJOCTABISIIOUIET0 MYHULMIAIBHYIO YCIYTy, HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpPAaBJICHHS JIMOO
IIOJIBEIOMCTBEHHBIX TOCYJIAPCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI ~ OpraHU3alMii,  y4acTBYIOUIMX B  NPEIOCTABICHHUU
NpeaycMOTpeHHbIX 4YacThio 1 crathu 1 ®DenepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «O06 opranuzanuu TPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHUIIUNANBHBIX  ycinyr» (manee — DenepanbHblii 3akoH Ne  210-D3)
MYHULMIAIBHBIX YCIIYT, B COOTBETCTBHM C HOPMAaTUBHBIMU ITPAaBOBBIMHU aKTaMH
Poccniickont denepannv, HOpMaTUBHBIMHA IIPAaBOBBIMH akTamMu Boirorpaackoi
0o0JacTH, MYHULMNAIBHBIMM  TPABOBBIMM  aKTaMH, 3a  HUCKIIOUYEHHUEM
JIOKYMEHTOB, BKIIFOUEHHBIX B OINPEAEIICHHbIN 4acThio 6 cTaThu 7 DeaepanbHOro
3akoHa Ne 210-®3 nepedyeHb JOKYMEHTOB. 3asBUTENb BIPAaBE NPEACTABUTH
yKa3aHHblE€ JOKYMEHTbl M HWH(OpPMAIMI0O B OpraHbl, MPEJOCTABIISIONINE
MYyHUIUTNIATbHBIE YCIYTH, 10 COOCTBEHHOW MHUIIUATHBE;

3) oCyIIECTBICHHUS ICHCTBUM, B TOM YHCIIC COTJIaCOBAHMIA, HEOOXOIUMBIX
JUISL TIOJTYYEHUSI TOCYJAapPCTBEHHBIX M MYHULUIIAJIBHBIX YCIYT M CBSI3aHHBIX C
oOpallleHueM B HHbIE TOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPaBJICHUS, OPTraHHU3alUM, 3a HCKIIOYEHHEM IOJIyYEHUS YCIYr U
MOJlyuYeHUs! JOKYMEHTOB W HMH(pOpMAIUH, MPEeIOCTABIAEMbIX B pe3yJbTaTe
IIPENOCTABIECHUSI TAaKUX YCIYyT, BKJIIOYEHHBIX B II€PEYEHb YCIYT, KOTOpHIE
SBIISAIOTCA ~ HEOOXOOUMBIMM W OOs3aTEIbHBIMU  JJII  IPEIOCTABIICHUS
MYHULUITAIBHBIX YCIIYT, YTBEPKIACHHBIA pelieHneM MuxanuioBCKON TOPOICKON
Hymbl Bonrorpaackor o6mactu ot 28.06.2011 Ne 600 «O Ilepeune ycnyr,


consultantplus://offline/ref=40DCD611032706BCD6B5E646400BFA920ED9FA9B15CFD7BBEA981C1CF20BBD8CA6656B7CEABE4E3D6F661CB9C7323B869D485517F1B8F6FBE7p1J
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KOTOpBIE SBJISIIOTCS HEOOXOAUMBIMH U 00s3aTENIbHBIMU ISl MPEAOCTABICHUS
MYHULMNAIBHBIX YCIYT U MPEIOCTABIAIOTCA OPTaHU3ALMUAMHU, YYACTBYIOIIMMU B
MPEAOCTABIEHUN MYHUIMITAJIBHBIX YCIYT, U ONMPEAECICHNUN pa3Mepa IUIaThl 3a UX
OKa3aHuey,

4) mpeacTaBiieHHs MAOKYMEHTOB W HMH(pOpPMAIUH, OTCYTCTBHEC U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh IPU IEPBOHAYAIBHOM OTKA3€ B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX JMJii MPEJOCTaBICHUS MYHHUIUIAIBLHOM
yCIIyTH, JU00 B MPEAOCTABICHUHA MYHMIIMIAIBHOW YCIYTH, 32 WCKIIOYEHHEM
CJIEIYIOIIUX CIIy4aeB:

- U3MCHEHUE TPEOOBaHWI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS
[PEIOCTABICHUS MYHUIIMIAIBHOW YCIIyTH, MOCJIE€ NEPBOHAYAIBHON MOJA4H
3asIBJICHUSI O MPEOCTABICHUN MYHUIUTIAIbHON YCIYTH;

- HaJu4yue ONIMOOK B 3asBJICHUM O MPEIOCTABICHUU MYHHIIMIATLHON
YCIYTH U TOKyMEHTaX, MOJAAHHBIX 3asgBUTENIEM IOCJE IEPBOHAYAIIBHOIO OTKa3a
B NpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTaBICHUS MYHUIUIAIBLHOM
yCIIYTH, TU00 B MPEIOCTaBICHUN MYHUIIUIIATILHON YCIYTH U HE BKIIIOUEHHBIX B
MPEACTABICHHBI paHEE KOMIUIEKT JOKYMEHTOB;

- UCTEUCHUE CpPOKa JCHCTBUA IOKYMEHTOB WM U3MEHEHHE MHGOpMAIUU
MoCJIe TMEePBOHAYAIBHOTO OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTABIICHUS ~ MYHHUIIMIAIBHOW  YCIyrd, JUOO B  MPEIOCTABICHUU
MYHULIUNATBHON YCITyTH;

- BBISBJICHUE JIOKYMEHTAJIbHO TMOJATBEPXKACHHOTO (hakTa (TIPU3HAKOB)
OIMKUOOYHOTO WM MPOTUBOINPABHOTO ACUCTBUS (0€31EUCTBUSA) AOKHOCTHOIO
JUIA OpraHa, MpeJOCTABISIIOUIEr0 MYHULUIAIBHYIO YCIYTy, MyHULIUIIAIBHOTO
CIIy’Kalero, pabOTHMKAa MHOTO(YHKIIMOHAJBLHOIO  IIEHTpa, pabOTHHUKA
OpraHu3alny, MpeaycMOTpeHHOM JacThio 1.1 craten 16 PenepanbHOrO 3aKoHa
Ne 210-®3, nmpu nepBoHaYaTBLHOM OTKa3€ B MPUEME TOKYMEHTOB, HEOOXOAUMBIX
JUISL TIPEIOCTaBIICHUSI MYHHUIIMITAJILHON yCIyTH, JHUOO B MPEIOCTaBICHHUH
MYHULIMNAIBHOM YCIyrM, O 4Ye€M B MHUCbMEHHOM BHUJE 3a MOJIUCHIO
PYKOBOIOUTENSL  OpraHa, NPEeAOCTABISIONIEr0 MYHULHMNAIbHYIO — YCIYTY,
PYKOBOJIUTENS MHOTO(YHKITMOHAIBHOTO IIEHTPA MPHU MEPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOJIMMBIX I TPEJOCTABICHUS MYHHUIUIAIBLHOM
yCIIyTH, 00 PYKOBOAMTENS OpraHW3allid, MPeayCMOTPEHHOW dYacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, yBegomisieTcst 3a1BUTENb, a TAKKE
MPUHOCSTCS U3BUHEHMS 32 JJOCTABIICHHbBIE HEY1I00CTBA;

5) nmpenocTtapiieHUss HA OyMa)kKHOM HOCHUTEJEe JOKyMEHTOB U HHPOpMalUH,
AJIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUHU C
nyHktoM 7.2 yactu 1 crateu 16 ®enpepansHoro 3akoHa Ne 210-D3, 3a
UCKJIFOUEHHUEM CJIy4yaeB, €CJIM HaHECEHHE OTMETOK Ha Takue AOKYMEHTBI JIMOO
WX  U3BATHE  SIBISETCS  HEOOXOAMMBIM  YCIOBUEM  MPEIOCTaBIICHUS
rOCyJJapCTBEHHOM WM MYHUUUNAIBHOM  YCIyIM, MW HWHBIX CIIy4aes,
YCTaHOBJICHHBIX (peIepaTbHBIMU 3aKOHAMHU.

2.7. OcHoBaHus AJiT OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUIIUIIAIbHON YCITYTH.

3agBUTENIO HAMpaBlseTCd YBeIOMJeHHE 00 OTkKaze B TIpHEME K
pPacCCMOTPEHHIO  3asBIICHMS B CiIy4ae, €CIM TMpud  OOpallleHuu  3a
MPEAOCTaBJICHUEM MYHUIMIIAJILHOW YCIyTM B  JJEKTpOHHOH (QopmMe B
pe3yabTaTe NPOBEPKHU KBATU(DUIIMPOBAHHOMN MOAMKUCH BBISIBIEHO HECOOIIOICHUE
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YCTaHOBJIEHHBIX cTarben 11 ®enepansHoro 3akona ot 06.04.2011
No 63-D3 «O0 anekTpoHHOM moanuckuy» (nanee — denepanbHbiii 3ak0H No 63-
®3) ycnoBuil MpU3HAHUA €€ IeUCTBUTEILHOCTH.

2.8. HcuepnplBalOlMil NEPEUYECHb OCHOBAHUM ISl TPUOCTAHOBIICHUS
MPENOCTABICHNUS MYHULHNAIBHOM YCIYTM WIM OTKa3a B MPEIOCTaBICHUH
MYHULIUNAIBHOMN YCIIyTH.

2.8.1. OcHoBanus i MIPUOCTAHOBIICHUS MPEI0CTABICHUS
MYHULIUNAIBHON YCITYTH OTCYTCTBYIOT.

2.8.2. OTKa3 B epeBO/I€ )KUIIOTO MOMEILICHHS B HEKUIIOE TTIOMEIICHUE WUITU
HEXKUJIOTO MTOMEIIECHHUSI B )KUJI0€ TIOMEIIICHUE JOIMYCKAETCS B CIIyYasX:

- HENpeACTaBJICHUSI OMNPENEICHHBIX B MyHKTEe 2.6.1 HacTosiero
aAMUHHACTPATUBHOTO perinamMeHTa JOKYMEHTOB, 00513aHHOCTD 1o
MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3aSBUTEIS;

- TIOCTYIUIEHUSI B OpraH, OCYIIECTBISIONINI MMEPEBOI MOMENIEHU, OTBETA
HAa MEXBEJOMCTBEHHBIM 3ampoc, CBUIETEILCTBYIOMIETO 00 OTCYTCTBHUH
JOKyMeHTa u (wiu) uH(OpMalMu, HEOOXOIUMBIX JIsi TEepeBOJa >KUJIOTO
MOMEILIECHHUSI B HEXKWIOE IOMEIICHHE WIH HEXWIOT0 MOMEUIEHUS B KUJIOE
MOMEIIEHUE B COOTBETCTBUU C IMTyHKTOM 2.6.2 HACTOAIIETO aIMUHUCTPATUBHOIO
perjiaMeHTa, €clii COOTBETCTBYIOIIUM JOKYMEHT HE MPEICTABJICH 3asBUTEIIEM
Mo coOCTBeHHOUM MHMIMaTUBE. OTKa3 B MEPEBOJE MOMEIICHHS M0 YKa3aHHOMY
OCHOBAHHUIO JIOMYyCKAETCSl B CiIy4yae, €CJIM OpraH, OCYIIECTBISIOMIUN MEePEeBO
MOMEIIECHUM, TIOCE MOJY4YeHHUs YKa3aHHOTO OTBETa YBEIOMUJ 3asgBUTENS O
MOJYYEHUH TaKOro OTBETA, MPEJIONKUI 3asBUTENIO MPEJACTABUTH JOKYMEHT U
() uHpOpMaIMI0, HEOOXOAMMBIC [JIsi TEpPEeBOJa >KWJIOr0 TOMEUICHUS B
HEXKMJIOE TOMELIEHWE WM HEXWIOr0 MOMEUIEHUS B KUJIOE€ MOMEIIEHUE B
COOTBETCTBHM C MYHKTOM 2.6.2 HACTOSIIErO0 agMUHHUCTPATHBHOIO PETJIaMEHTa,
U HE MOJYYUJI OT 3asABUTENS TaKUE NOKYMEHT U (Win) MHGOPMAIIMIO B TEUCHUE
MSATHAIIATH pa00O4MX JHEH CO JHS HANIPABJICHUS YBEIOMIICHUS;

- IPEJICTABJICHUS JOKYMEHTOB B HEHAJJIEKAIIUN OpTraH;

- HECOOTBETCTBUSI TPOEKTA TMEepPEyCTPONMCTBa U (WJIU) TEPEIUIAaHUPOBKU
MOMEIICHHS] B MHOTOKBapTUPHOM JIOMe TPeOOBaHUSM 3aKOHOIATEILCTBA;

- HECOOJIOJICHUS MPeayCMOTPEHHbBIX KUIUIIHBIM KojeKkcoM Poccuiickoit
denepaiui U 3aKOHOJATENLCTBOM O TPaJOCTPOUTEIIBHOM JEATEIbHOCTH

YCIIOBHI NIEPEBO/Ia TOMELIECHUS .

L x cayuaam mnecobmodenus npeoycmompennvix Kunuwmwim kodexcom Poccutickoti Dedepayuu u

3AKOHO0AMENbCMBOM O 2PAOOCPOUMENbHOU 0esIMeNTbHOCMU YCA08UL NePeso0a NOMeUeHUst OMHOCIMCA.!

nepesoo HCUN020 NOMEUJCHUS. 6 HeXCUNoe NOMeweHue, eciu OOCMYn K NepesoouMoMy NOMeUeHuo
HeB03MOdCeH 0e3 UCHONb306AHUS NOMeUeHUll, 00eCneyusaowux OOCMYn K OJHCULbIM NOMEWEHUIM, ULU
omcymemeyem MmexHUYeCcKas 803MOICHOCMb 000py008ambs makou O00CMyn K OAHHOMY NOMEWEHUIO, eciu
nepesoouMoe NOMeweHue sIGISIeMcs YaACmbio JHCUL020 NOMEWeHUs. TUOO UCTOb3Yemcsl COOCMBEHHUKOM OAHHO20
ROMEWeHUs. UL UHBIM ZPANCOAHUHOM 8 KAHeCmee MeCma NOCMOSHHO20 NPONCUBAHUSL, 4 MAKCE eClu NPAGo
COBCMBEHHOCMU HA NePesoOUMOe ROMEUeHUE 0OPEMEHEeH0 NPABAMU KAKUX-TUOO0 Y,

nepeod HeNCUN020 NOMEWEHUs. 6 JICUNoe NOMeweHue, eciu MaKoe HOMeweHue He omeeydaem
mpebo8aHUSIM, KOMOPBIM OOINHCHO OMBEHANb JHCULOE NOMeujeHue U Komopwle ycmanosienvl [locmanosnenuem
Ipasumenvcmasa Poccuiickoii @edepayuu om 28 smueaps 2006 . Ne 47 «O6 ymeepacoenuu I[lonoxcenus o
NPUSHAHUU NOMEWEHUSL JCUNBIM NOMEUCHUEM, JHCUL020 NOMEUJeHUS HEeNpucoOHbIM OISl  NPONCUBAHUS,
MHO20K8APMUPHO20 OOMA ABAPULHBIM U NOOAEHCAUUM CHOCY UNU PEKOHCIMPYKYUU, CA008020 O0OMA HCUTLIM
OOMOM U JHCULO20 OOMA CAOOBIM OOMOM» UU OMCYMCMEYEm B03MONCHOCHb 0becneyums COOmEemcmeue
MAK020 NOMEWEHUsL YCMAHOGIEHHbIM MPebOsanusM aubo eciu npaso coOOCMEEHHOCMU HA MAKoe NOMeweHUe
0bpeMeHeno Npasamu Kakux-iubo auy,

nepesoo Keapmupvl 6 MHO20KEAPMUPHOM O0OME 6 HeNCUNIoe NoMeujeHue, eciu maxkdas Keapmupa
PDACNONIOJCEHA HA NepeoM DMmadice VKA3AHHO20 O00OMA UMY 6blule Nep8o20 IMAdicd, NPU 3MOM NOMeUujeHus,


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN
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2.9. MyHununanabHasi yciayra IperocTaBisieTcsi OecIiaTHO.

2.10. MakcumanbHOE€ BpeMs OXHUJAHUS B O4YepeAud MOpU MOoJade
oOpalieHusi U NpU TOJYYEHUH PE3yJbTaTa MPEeIOCTaBICHUS MYHHUIIMIAIbHOM
YCIYTU COCTaBIISIET 15 MUHYT.

2.11. Cpok peructpanuu 3asBi€HUS U MIPUIATaEMbIX K HEMY IOKYMEHTOB
COCTABIJISET:

- Ha JINYHOM TpUeMe rpaxaal — He Oosiee 20 MUHYT;

- IIPU NIOCTYIJICHUH 3asIBJIEHUS U JTOKYMEHTOB I10 1o4yTe win yepe3 MOPL]
— He Oosiee 3 AHEH co HA MOCTYIUICHUS B YIIOJHOMOYEHHBIN OpraH;

- OpU TOCTYIUICHUM 3asiBJICHUS U JOKYMEHTOB IO 3JEKTPOHHOHN MOYTE,
nocpeAcTBOM EauHOro moprana rocyaapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
— 1 paGounii neHb.

2.12. TpeOGoBaHHMS K TOMEIIECHUAM, B KOTOPBIX MPEIOCTABISIECTCS
MYHULIMNAIbHAsL YCIyTra, K 3ally OKHJIaHWs, MECTaM JIJIs 3allOJIHEHUS 3alPOCOB
O TPEJOCTaBICHUH MYHHUIIMNAIBHOW YyCIyTH, WHOOPMAIMOHHBIM CTEHIAM C
oOpa3llaMi HX 3alOJHEHUS M TMEepeYyHEeM JOKYMEHTOB, HEOOXOAUMBIX MJis
MPEIOCTABIICHUS MYHUIIMITAIILHONW YCIYTH, B TOM 4YHCIE K O0O€CIeueHHUIo
JIOCTYITHOCTH JIJIi WHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu 0 COMAIBbHON 3aIINTE NHBAJIUIOB

2.12.1. TpeOGoBaHusi K TOMEHICHUAM, B KOTOPBHIX MPEIOCTABIACTCS
MYHULIMTATbHAs yCIIyTa.

[ToMelienrsi, B KOTOPBIX MPEIOCTABISACTCS MYHHIMNAIbHAS YCIyTa,
o0ecrneunBalOTCs HEOOXOAUMBIMU  JIJI1  TPEAOCTABJICHUS MYHUIUIIATBHON
yCIyrd 00OpyJ0BaHUEM (KOMIIbIOTEpAMHU, CPEICTBAMHU CBSI3U, OPITEXHUKOM),
KaHIICIAPCKUMHU TPUHAJICKHOCTAMH, HUH(MOPMAIMOHHBIMU M CIIPABOYHBIMU
MaTepHualaMu, HarIsAHOW nH(OpMaIue, CTyIbSIMUA U CTOJIAMH).

[ToMelieHnsT yIOJIHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH
canutapubiM npaBuinam CII 2.2.3670-20 «CanuTapHO-3MHAEMUOIOTHYECKHE
TpeOOBaHMS K YCIOBUSIM TPYy/Aa», YTBEPKICHHBIM MOCTaHOBIeHUEM [ 1aBHOTO
roCyJIapCTBEHHOTO caHUTapHOro Bpauda Poccuiickoit @eneparuu ot 02.12.2020
Ne 40, u ObITH 000PYIOBaHBI CPEACTBAMU MOKAPOTYIIICHUS.

Bxon u BbIXOA M3 TOMENIEHUM OOOPYIYIOTCS COOTBETCTBYIOIIMMU
yKa3aTelsiMHU.

Bxon B ymoaHOMOuYeHHBIM oOpran obopyayercs HHGOPMAIMOHHON
TaONMMUYKON (BBIBECKOM), coliepKalield MHPOPMALMI0 O HAUMEHOBAHWM, MECTE
HaXO0XXJICHUS U PEKUME PaOOTHI.

KaOunetsl o0opyayroTcss HHPOPMALMOHHON TaOIMYKOM (BBIBECKOIN),
cozepkaimieid MHPOPMAIUI0 O HAWUMEHOBAHWH YIIOJIHOMOYEHHOTO OpTraHa

PACNONONCEHHbIe HENOCPEOCMEEHHO NO0 KEaApMupol, NepeeoouMoll 6 HeXNCUloe HNOMeweHue, sIomMcs
HCUTILIMU,

nepesoo HCUN020 NOMEUWCHUSL 8 HACMHOM OOME COYUAILHO20 UCNOb30BAHUSL 8 HENCULOe NOMeUujeHUe,

omcymcmeue co2aacusi cOOCMEeHHUKO8 nomewjeHull 1ubo pewenus 0owe2o coopanust coOCMEEeHHUKO8
noMewjeHuil 8 MHO20K6APMUPHOM OOMe HA PEKOHCMPYKYWo U UCHONIb308AHUe 00We20 UMyuecmed
MHO2OK8APMUPHO20 OOMA (KOHCHPYKMUGHBIX dNEMEHMOE 30AHUSL, 3eMENIbHO20 VHACMKA), eCllu Nepesoo HCUNO20
HOMEUeHUsL 8 HENCUNIOe CEI3AH C HeOOXOOUMOCMbIO NPOGEOeHUss pAbOm NO PEKOHCMPYKYUU MHO2OKEAPMUPHO20
ooma b0 ¢ npedoCmMasNieHUeM 3As6UMENI0 8 SMUX YEsAX YaAcmi 00ue20 3eMelbHO20 YUACMKA.
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(CTpyKTYypHOTO NoJIpa3/ieNieHus1), OCYIIECTBISIONIET0 MPEAOCTaBIICHUE
MYHUIIUTIATBHOU YCITyTH.

2.12.2. TpeGoBaHMs K MECTaM OKHJIaHUSI.

MecTa 0ku1aHUS TOJKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBUSM IS
3asiBUTENE M ONTUMAJbHBIM  YCIOBUSAM  pabOThl  CIHEIUAJMCTOB
YIOJIHOMOYEHHOTO OpraHa.

Mecta oxugaHus TOJKHBL ObITH 00OPYIOBAHBI CTYJIBSIMH, KPECEIbHBIMU
CEKIIUSIMU, CKAMbSIMHU.

2.12.3. TpeboBaHus K MECTaM MPUEMA 3asiBUTEIIEH.

[Ipuem 3asiBUTENIC OCYIIECTBISICTCS B CIHEUHAIBHO BBIJEICHHBIX IS
ATUX LEJIEN NOMEIICHUSX.

Kaxnoe pabGodee MecTO CHEUAIMCTOB YIIOJHOMOYEHHOTO OpraHa
JIOJDKHO OBITH O0OpPYAOBAHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO
JIOCTyIa K HE0OXOAUMBIM HH(MOPMAIMOHHBIM 0a3aM JaHHBIX, MEeYaTalolUM U
KOIHUPYIOIINM YCTPONUCTBAM.

[Ipu opranuzamuu paboyux MeCT JOJDKHA OBITh MPEeayCMOTpEeHa
BO3MOKHOCTh CBOOO/JIHOTO BXOJ/Ia M BBIXOJA CIIEHUAIUCTOB YIIOJIHOMOYEHHOTO
opraHa 13 OMeIIeHUs PU HEOOXOTUMOCTH.

Mecta cnaum W TMOJIYyYEHUS JIOKYMEHTOB 3asBUTEISIMH, MecTa s
WHQOPMHUPOBAHUST 3asgBUTEICH U 3alOJIHEHUS HEOOXOAUMBIX JOKYMEHTOB
000pynyIOTCSl CTYJIBSIMHU (KpeciaaMu) W CTOJaMU U OOECIEeUMBAIOTCS THUCUYEH
Oymaroi U MUCbMEHHBIMU MPUHAIIICKHOCTIAMH.

2.12.4. TpeboBaHus K HHPOPMALMOHHBIM CTEHJIAM.

B nomemeHHsIX yHOJHOMOYEHHOIO OpraHa, NpeAHa3HAYCHHBIX IS
paboThl ¢  3asABUTENSIMHU, pa3MENIAlOTC  MHPOPMALMOHHBIE  CTEHJIBI,
o0ecreunBaroIIme MOJyYEHHE uHdopmaIuu 0 MPENOCTaBIECHUN
MYHULIMNAIBHOMN YCITyTH.

Ha undopmanmonHsix cTeHmaax, opuIuaibHOM CaliTe YIOJIHOMOYEHHOTO
opraHa pa3MeNIarTcs cieayire nHHOPMAITMOHHBIE MaTEPUAITHI:

W3BJICYEHUS W3 3aKOHOJATEIbHBIX W HOPMATHMBHBIX IPABOBBIX AaKTOB,
COZIEpKAIlUX HOPMBI, PETYJUPYIOUIUE JEATEIbHOCTh 1O  HCIOJHEHUIO
MYHULIUTATBHON YCITYTH;

TEKCT HACTOSIIEr0 aJIMUHUCTPATUBHOTO PETIAMEHTA;

uH(popMaIus 0 MOPsAJIKE UCTIOTHEHUS MYHUIIUTIATBLHON YCIIyTH;

nepeyeHb  JIOKYMEHTOB,  HEOOXOJUMBIX IS MPEIOCTaBJICHUS
MYHULIUTATBHON YCITYTH;

dbopmMBbI 1 00pa3ibl JOKYMEHTOB JIJIs 3aTI0JTHEHUSI.

CBEJICHUSI O MECTE€ HaxOXJeHus W Tpaduke pabOThl HAUMEHOBAHUE
aIMUHUCTPAIIMA MyHHUIIUIIATILHOTO oOpa3zoBanus u MOILJ;

CIIPaBOYHBIE TeIC(POHBI;

azpeca IIEKTPOHHOM MOYTHI U ajpeca MIHTepHeT-caiToB;

uH(pOpMaIUs 0 MECTe JIMYHOTO MpUEMa, a TakKe 00 yCTAaHOBIIGHHBIX IS
JUYHOTO TIpUEMA JTHSX U Yacax.

[Tpn m3mMenennn UHQPOPMAIIUU IO UCTIOJHEHUIO MYHUIIMITAILHON YCITyTH
OCYUIECTBJISIETCS €€ MePUOANUECKOE OOHOBIICHHE.

BusyanpHasi, TekcToBass W MyJbTUMEAUNHAs HHPOPMAIUMI O TOPSIKe
MPEA0CTaBICHNUS MYHUIIMIAIBLHON YCIyTH pa3MeniaeTcs Ha WH()OPMaIMOHHOM
CTeH/ie WM UH(OPMAIMOHHOM TepMuHaie (yCTaHaBIMBAETCA B YAOOHOM IS



11
rpakjaaH MecTe), a Takxke Ha EnuHoM mopTtane roCyJJapCTBEHHBIX
Y MYHHUIUIATBHBIX yeuyr (WWw.gosuslugi.ru), a Takxe Ha opUIMaTILHOM caiiTe
ynoaHoMmouenHnoro oprana (http://www.mihadm.com).

OdopmiieHrne BU3yalbHOU, TEKCTOBOM U MYJIbTUMEAUNHONW HHPOpMaALIUU
O MOPSAKE MPEIOCTABICHNUSI MYHHUIIUIIAJBbHON YCIIYTH IOKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEILHOMY M CIyXOBOMY BOCHPHUSTHIO 3TOM HH(OpMAIUH
rpakJaHaMHU.

2.12.5. TpebGoBanuss K OOECIEUEHUIO JOCTYIHOCTH MPEAOCTABICHHUS
MYHULUNATBHOW YCIIYTH I UHBAJIUIOB.

B npemsax oOecneyeHuss yCIOBHM JOCTYNHOCTH JUIsl MHBAJIUIOB
MYHHIIMIIAJIBHON YCIyTH JOIDKHO OBITH 00ECTIeueHO:

- OKa3aHUe JOJDKHOCTHBIMHU JIUIIAMHU YIIOJITHOMOYEHHOTO OpraHa IMOMOILIU
WHBAJIMJAM B NOCAJKE B TPAHCHOPTHOE CPEJICTBO U BBICAJKE M3 HETO MEPE]
BXOJIOM B IOMEILIEHHUS], B KOTOPBIX MPEAOCTABIAETCS MyHULIMNIAIbHAS yCIIyra, B
TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIIA-KOJISICKHU;

- OecpensATCTBEHHBIM BX0/l MHBAINU/IOB B IOMEUICHUE U BBIXOJ U3 HETO;

- BO3MOYKHOCTb CaMOCTOSITEJIBHOTO IEPENBMKECHUS HMHBAIWJIOB IO
TEPPUTOPUM  OpPraHM3alMM, ITIOMEIIECHHsS, B  KOTOPBIX  OKa3bIBAETCA
MyHUIUNIATbHAS YCITyTa;

- CONPOBOXKJIECHUE WHBAJIWAOB, HMEIOIIMX CTOMKHE pacCTpOMCTBA
(GyHKLIMH 3pEHUS U CAMOCTOSITENBHOTO TIEPEJIBHXKEHHSI, 1 OKa3aHHE UM MTOMOILHU
Ha TEPPUTOPUM OpPraHU3ALMM, T[OMEIIEHHUA, B KOTOPBIX OKa3bIBAETCS
MyHUIUNIATbHAS YCITyTa;

- HaJJIeXalllee pa3MelleHne 00OpYyIOBaHUA U HOCUTENEeW MHPOpMalUH,
HEOOXOJUMBIX IJi1 oOecreueHus: OecnpensaTCTBEHHOr0 AOCTYNa WHBAJIUIOB B
NIOMEIIEHMS U K YCIIyTraM, C y4€TOM OTPaHUYECHHUI UX KU3HEAEATEIbHOCTH;

- nyOnMpoBaHHWE HEOOXOIUMOM JJIs MHBAIUIOB 3BYKOBOW U 3PUTEIHHOU
uH(popMaIK, a TaKKe HAANMHUCEH, 3HAKOB U WHOM TEKCTOBOM U TpaUUeCcKOit
uHOpMAIlUU 3HAKAMH, BBITIOJIHEHHBIMUA PEbe(HO-TOUCUHBIM  HIPUGTOM
bpaiis;

- IOTIYCK CYpOIepeBOIUNKa U TU(IOCYpIOTIEPEBOAUNKA;

- JonmycKk  coOaku-MpOBOJAHMKA  NpPU  HAJIWYUU  JOKYMEHTA,
MOATBEPKIAIOLIETO €€ CIEeHUATbHOE O0y4YeHHE M BBIJAHHOTO MO (opMe U B
NOPSJIKE, KOTOpPbIE OMPEAENIOTCS (eAepalbHbIM OPraHOM HCIOJIHUTEIbHON
BJIACTH, OCYILIECTBISIOIIMM (PYHKIMM 1O BBIPAOOTKE H  peau3aluu
rOCyJapCTBEHHOW TMOJUTHKA W HOPMATUBHO-TIPABOBOMY PETYJIUPOBAHUIO B
chepe conranbHON 3alIUThl HACETICHUS;

- TpeIoCTaBieHUE MPHU HEOOXOAMMOCTH YCIYTU MO MECTy JKUTEIhCTBA
WHBAJIN/IA WA B TUCTAHIIMOHHOM PEXKUME;

- OKa3aHWE [OJDKHOCTHBIMM JIHMLIAMHU YIIOJHOMOYEHHOIO OpraHa WHOM
HEOOXOJMMMOW  TOMOIIM  HWHBaNWIAaM B TPEOJOJIeHHH  Oapbhepos,
MPENATCTBYIOIIUX MOJYYEHNUIO MU YCIIYT HApaBHE C IPYTHUMU JIUIAMHU.

2.13. IlokazarenssMi JTOCTYHHOCTH M Kay€CTBAa MYHULUIIAIILHON YCIIyTH
SBJIAIOTCS IPEAOCTABICHUE MYHULUINAIBHOW YCIYTM WM OCYLIECTBICHUE
OTJIEJbHBIX aJIMUHUCTPATUBHBIX MPOLEIYpP B 3JEKTPOHHOU (opMe, MOTyuyeHUe
3asiBUTENEM MH(POpPMALUU O XOJ€ MPEAOCTABIECHUS MYyHUIUNAIBHOU YCIYyTH C
UCITIOJIb30BAaHUEM CpEICTB TenepOHHOU CBSI3H, ANEKTPOHHOTO
MHOOPMUPOBAHMS, COONIOJIEHUE CPOKOB TMIPENOCTABICHUS MYHUIUIAIBHOM


http://www.gosuslugi.ru/
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YCIIyTH, OTCYTCTBME JKajo0 ¥ IPETEH3UM CO CTOPOHBI 3asiBUTENS, a
TaK)Ke CyJEeOHBIX aKTOB O IPU3HAHUU HE3aKOHHBIMHU pEIICHUMN, JEeHCTBUI
(Oe3nmeficTBUS)  YNOJNHOMOYEHHONO  OpraHa M JIOJDKHOCTHBIX  JIMII
YIOJJHOMOYEHHOT'O OpraHa.

2.14. Wuble TpeOoBaHUS, B TOM 4YHUCIE YYHUTHIBAIOIIME OCOOECHHOCTH
IPEIOCTABIICHUS] MYHULIUTIATBHBIX YCIYT B AEKTpoHHOU hopme u MDLI.

OcoOeHHOCTH ~ OCYIIECTBICHHS  OTACTbHBIX  aJIMHUHUCTPATUBHBIX
IpolEeaAyp, HACUCTBUM, BBIMOJHEHHE KOTOPBIX OOECIEUYMBACTCSA 3asSBUTEIIO
OpU TMPEAOCTAaBICHUH MYHUIMIAIBHON YCIyrd B O3JIEKTPOHHON ¢opme,
W TPENOCTABICHHUS MYHULUIIAIBHOW ycimyru uepes MOPIl ycraHoBieHBI
B paszene 3 HaCTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3. CocraB, nocJj1e10BaTeJbHOCTh U CPOKHU BbINOJIHEHUS
aJIMUHUCTPATUBHBLIX MPOLEAYP, TPeOOBAHUS K MOPSAAKY UX BbINOJHEHHS, B
TOM 4HCJIe 0COOCHHOCTH BbINOJHEHNS AIMUHUCTPATUBHBIX MPOLEAYP B
3JIEKTPOHHOM opme, a TaK:Ke 0COOCHHOCTH BbINOJHEHUS
aJMHHUCTPATUBHBIX NPOUEAYP B MHOIOQYHKIMOHAJBbHBIX HEHTPaxX

3. IlpemocraBieHne MyHULMINAIBHOM YCIyrM BKIOYaeT B cels
CJIEIyIOIME aIMUHUCTPATUBHBIE MTPOLIETYPBI:

1) mpuem u permcTpanus 3asBICHUS U JOKYMEHTOB (OTKa3 B IpUEME K
PACCMOTPEHUIO 3asIBJICHUS U JOKYMEHTOB);

2) QopMupoBaHME M HaNpaBICHUE MEKBEIOMCTBEHHBIX 3allpOCOB B
OpraHbl, y4acTBYIOIIHE B MPEJOCTABICHUA MYHULIUIIAJILHON YCIyTH;

3) paccMoTpeHue 3asiBICHUST M MPEICTaBICHHBIX JOKYMEHTOB,
HarmpaBjieHue (BblIaya) 3asBUTENI0 YBEIOMJIEHUS O TIEPEBOJE KHUJIOrO
MOMEIICHUS] B HEXWIOE IOMEIIEHUE M HEXWIOro MOMEIIEHUS B JKUJIOE
noMeleHue MO0 yBeAOMIIEHHsI 00 OTKa3e B MEPEBOJAE JKUIIOrO MOMELIEHUS B
HEXWJIOE IOMEIICHUE U HEKUIIOTO MIOMEILEHUS B )KUJI0€ TIOMELICHUE.

3.1. Ilpuem u peructpalis 3asBJICHUS U JOKYMEHTOB (OTKa3 B MpPUEME K
PACCMOTPECHHMIO 3asIBJICHUSI U JIOKYMEHTOB).

3.1.1. OcHoBaHueM il HaYaia aAMUHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIH OpraH 3asiBICHHUS U MPWIAraeMbIX K HEMY
JOKYMEHTOB, Ha TUYHOM npueme, yepe3 MDLI, nouToBbIM OTIIPAaBICHUEM WJIU B
AIIEKTPOHHOU (hopme.

3.1.2. Ilpu npueme 3asiBICHUSA U JIOKYMEHTOB JOJLKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NPHUEM U PETrUCTPALMIO
3asBieHus, crnenquamucr MOILL, ocymecTBiadOmUi  [IPUEM  TOKYMEHTOB,
MPOBEPSIET KOMIUIEKTHOCTh MPEJICTABIEHHOTO B COOTBETCTBUU C IMyHKTaMu 2.6.1
1 2.6.2 HACTOAIIEr0 aIMUHUCTPATUBHOIO PETJIaMEHTA MMaKeTa JOKYMEHTOB, IIPU
HEOOXOJMMOCTHU JICNIAeT KOMHUIO C MPECTABICHHBIX 3asBUTEIEM MOJTUHHUKOB
JIOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIomKHOCTHOE JIMIIO YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPUEM U PETUCTPAIMIO 3asIBJICHUS, IPUHUMAET U PETUCTPUPYET 3asBICHUE C
MpUJIaraéMbIMU K HEMY JIOKYMEHTaMHU.
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3asBICHWE W TpWIaraéMble K HEMY JOKYMEHTbI, IOCTYNUBIINE B
YIOJHOMOYEHHBI OpraH B JJIEGKTPOHHOM BHJE, PETHMCTPUPYIOTCS B OOLIEM
MOPSAKE.

[lonyueHne 3asBIEHUS M NPWIAra€MblIX K HEMY JIOKYMEHTOB
MOATBEPKIACTCS YIOJHOMOYEHHBIM OPraHOM ITyTE€M BbIJauM (HAIpPaBJICHHS)
3asBUTEIIIO PACIHCKU B IMOJIYYEHUU JOKYMEHTOB C YKA3aHUEM HMX IEPEUHS U
JIaThl UX MOJYYEHUS YIIOJTHOMOYEHHBIM OPTaHOM, a TAKXKE C YKA3aHUEM MEPEUHS
CBEJICHUH M JIOKYMEHTOB, KOTOpbIE OyAyT MOJYYEHBI MO MEKBEIOMCTBEHHBIM
3anpocaMm. B ciywyae npenocraBiieHHss OOKyMEHTOB uepe3 MOL[ pacnucka
BbIJIAaeTCs yKa3aHHbIM M OLI.

[Ipu mocTymeHnH 3asBICHHS W MPUWIATaeMbIX K HEMY JOKYMEHTOB B
MO®II, nociegHuii HE MO3IHEE OHSA, CICIYIOLIETO 3a JHEM HMX NMOCTYIUICHUS,
oOecrieuynBaeT Mepefavy 3asBICHUS U TMpUJIaraeéMblX K HEMY JTOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPraH.

3.1.4. 1lpy nocCTyruieHWM 3asiBIICHHS IO IOYTE JOJDKHOCTHOE JHIO
YIIOJJHOMOYEHHOT' O oprasa, OTBETCTBEHHOE 3a [IPEIOCTaBICHUE
MYHULMIIAIBHON  YCIIyTM, TIPUHUMACT M PETUCTPUPYET 3asBICHUE C
[IPUJIAra€MbIMU K HEMY TOKYMEHTAMMU.

[Tonyyenune 3agBieHuss B (OpME DIIEKTPOHHOTO JOKYMEHTa H
MPUJIaraéMbIX K HEMY JIOKYMEHTOB IIOJATBEPXKAACTCS YHNOJIHOMOYEHHBIM
OpPraHOM MyTEM HAMNPABICHUS 3asBUTEII0 YBEIOMIICHHS, COAEPKAILIErO
BXOJAIIMN  PETUCTPALMOHHBIA  HOMEp  3asBIICHUS, JaTy  IOJy4YECHUA
YIIOJJHOMOYEHHBIM OPTaHOM YKAa3aHHOTO 3asBJICHHUS W MPUIIATa€MbIX K HEMY
JIOKYMEHTOB, a Tak)Ke IMepeyeHb HAaWMMEHOBaHUU (HailJioB, NPEACTAaBICHHBIX B
dbopme 3IIEKTPOHHBIX TOKYMEHTOB, C yKa3aHHUEM HUX 00beMa, a TaKXKe MepeUHs
CBEJICHUN M JIOKYMEHTOB, KOTOpbIE OYyAyT MOJYYEHBI MO MEKBEIOMCTBEHHBIM
3ampocam (J1ajee - yBeJOMIICHUE O MIOJyYCHUH 3asIBJICHUS ).

VYBeIOMIICHUE O TOJYYCHUHM 3asBJICHUS HANpPaBIIETCAd YKAa3aHHBIM
3asiBUTEJIEM B 3asIBJICHUH CIIOCOOOM HE MO37HEe pabouero JHs, CASAYIOIIETO 3a
JTHEM ITOCTYILJICHUS 3asIBJICHUS B YIIOJTHOMOYEHHBIA OpPraH.

3.1.5. [Ipu mocTymieHuu 3asiBJICHUS B DJICKTPOHHOU (POopMe JOIKHOCTHOE
JULO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIICHHE
MyHUIMOANBHOW ycnyrd, B TedeHMe | paboyero JHA C MOMEHTa €ro
pPETUCTpAllMM  MPOBOJUT NPOBEPKY MNOJJIMHHOCTA MPOCTON IJIEKTPOHHOU
MOANMCHU 3asBUTEII C WCIIOJIB30BAaHUEM COOTBETCTBYIOLIETO CEpPBHCA E€IMHOU
CUCTEeMbl UACHTU(DUKAMKY U ayTeHTU(PUKALMK, a TaKKe MPOUEAYyPY MPOBEPKU
JEeUCTBUTEILHOCTH KBATU(DUITMPOBAHHOM MOIUCH, C UCTIOJIB30BAHUEM KOTOPOI
MOANUCAHO 3asiBIICHHE (MAKET AJEKTPOHHBIX JOKYMEHTOB) O MPEIOCTABICHUH
MYHUITUTIATBHOW ~ YCIIYTH, TPEIyCMaTPUBAIONIYI0 TIPOBEPKY  COOJIOACHUS
YCIJIOBHM, yKa3aHHbIX B cTaThe 11 @enepanbHoro 3akona Ne 63-03.

B cnydae ecnu B pe3ynapTaTe MPOBEPKH KBATU(DHIIMPOBAHHOW TMOAMKMCH
OyZIeT BBISBICHO HECOOJIOJICHUE YCTAHOBIICHHBIX YCIOBUW TpPU3HAHUS €¢
JICUCTBUTEIBHOCTH, YIIOJTHOMOYEHHBIM OpraH B TEYEHHE TpPEX JHEU CO JHS
3aBEpIICHUS TPOBEJCHUS TaKOW MPOBEPKH MPUHHUMAET pelieHue 00 OTKa3e B
prueMe K paCCMOTPEHUIO 3asIBJICHHS U HAIIPaBJISIET 3aIBUTEINIO YBEIOMIIEHHUE 00
ATOM B DJICKTPOHHOU hopme ¢ yKkazaHueM MyHKTOB cTtathil 11 denepanbHoro Ne
63-D3, KOTOpBIEC MOCTYKUJIM OCHOBAaHUEM JJIsl IPUHATHS YKa3aHHOTO PEIICHUS.
Takoe yBeJOMIIEHHE TOJIUCHIBAETCS  KBATU(PUIUPOBAHHOW  MOJMHUCHIO
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PYKOBOIMTEIA YIOJHOMOUYEHHOIO OpPraHa WIM YIOJHOMOYEHHOIO WM
JOJDKHOCTHOTO JIMLA Y HAIIPABJISIETCS 10 aJIPECY JIEKTPOHHOU MTOYTHI 3asIBUTEIIS
aubo B €ro JWYHbIA KaOMHET Ha EnnHOM mnoprane rocyJapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYT.

3.1.6. MakcumanbHblid  CPOK  HCIOJHEHHMS  aJAMUHUCTPAaTHUBHOU
IIPOLIEAYPHI:

- Ha JINYHOM TIpUeMe rpaxjan — He Oosiee 20 MUHYT;

- IIPU MIOCTYIJICHUH 3asBJICHUSA U JOKYMEHTOB IT10 1oyTe win yepe3s MOIL]
— He Oosee 3 AHEH co THSA MOCTYIUICHHUS B YIIOJTHOMOYEHHBIN OpraH;

- TIPH TMIOCTYTIJICHUH 3asIBJICHUS B AIEKTPOHHOU (hopme — 1 pabounii 1eHb.

VYBenomieHrne 00 0TKa3ze B IPUEME K PACCMOTPEHUIO 3asBIICHHUS, B Cllydae
BBISIBJIEHUST B XOJIe¢ IPOBEPKU KBATU(PHUIMPOBAHHOW TOANMHUCH 3asSBUTEIS
HECOOJIIO/ICHNS YCTAHOBJICHHBIX YCJIOBUIM NpPU3HAHUSA €€ JIEHCTBUTEIBHOCTH
HaIIpaBJIsIETC B TEYEHWE 3 JHEM CO [JHS 3aBEpIICHMs] NPOBEICHUS TAKOU
IIPOBEPKH.

3.1.7. Pe3ynpraToM HCHOJHEHUS aAJMUHUCTPATHUBHOM IpPOLEAYPHI
ABJISIETCA:

- IIpUEM W pErucTpauus 3asBJICHUS, BblJaya (HAIpaBlICHHE B
ANEKTPOHHOM BHJie Wi B M®II) 3ad4BUTENI0 paCIUCKU B OJYYEHHUH 3aBICHUS
Y IPUJIOKEHHBIX K HEMY JOKYMEHTOB (YBEAOMJICHUS O MOJYyYECHUHU 3asiBJICHUS );

- HalpaBJI€HUE YBEIOMJIEHHS 00 OTKa3e B IMpPUEME K PACCMOTPEHUIO
3asBJICHUs, TOCTYNHMBUIETO B  DJJIGKTPOHHOM  BHJE, II0 OCHOBAHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.7 HAaCTOSILIETO aIMUHUCTPATUBHOTO PETIIAMEHTA.

3.2. ®OopMHpOBAaHUE U HANpPABJICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B
opraHbl (OpraHu3aliiu), YYacTBYIONIME B TPEIOCTABICHUU MYHUIIUATLHOM
YCIYTH.

3.2.1. OcHoBaHMeEM ISl HaYaia aAMUHUCTPATUBHOM MPOLIEAYPHI SIBISECTCS
NIOJIyYEHHE 3asIBJICHUS U JOKYMEHTOB JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULIUIIAIBHON YCIYTH.

3.2.2. B cayuae ecnu MOKyMeHTHI (MH(MOpMaIus), MpeayCMOTPEHHBIE
NyHKTOM 2.6.2 HacTOSIIEro aJMHHHCTPATUBHOIO pErjlaMeHTa, He ObUIM
MIPE/ICTABIICHBI 3asBUTENIEM MO COOCTBEHHOW MHUIMATUBE, JOHKHOCTHOE JIUIO
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHOE 3a Mpe0CTaBIICHUE
MyHUIUMOAIBHOW  YCIYrM, TOTOBUT U HANpaBisieT B YCTaHOBJIECHHOM
3aKOHOJATEIbCTBOM TIOPSAJKE MEXBEAOMCTBEHHBIE 3alpoChl B OpraHbl, B
pPacnopsKEHUH KOTOPBIX HAXOIATCS YKa3aHHbIE JOKYMEHTBI U MH(pOpMaIus.

3.2.3. B cnyyae eciu 3asBUTENIEM CaMOCTOSATENIBHO MPEACTABIEHBI BCE
JIOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEIOCTABICHUSI MYHUIIUIIAIBHON yCIIyTU U B
pacrlopsDKeHUHM  YIOJHOMOYEHHOIO opraHa HuMmeeTrcs Bcs uHGpopManus,
HeoOXouMasi JJisl €€ MPelOCTaBIICHUs, JOKHOCTHOE JIUIIO YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHMIMNAIBHONW  YCIYIH,
NEPEXOAUT K MCHOJHEHUIO CIEAYIOIIEeH aJIMUHUCTPATUBHOW MPOLEAYpPHI
HACTOSIIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.4. MakcuManbHbli  CPOK  MCIIOJIHEHHsS  aJIMUHUCTPATUBHOMU
npoueaypbl — 7 pabo4yux JHEW CO JHA OKOHYAHUS TNpHeMa JTOKYMEHTOB H
pEerucTpaluy 3asiBJICHUSI.
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3.2.5. Pe3ynbpTaToM UCTIOTHEHHUS] aJIMUHUACTPATUBHOMN POIEAY P
sBIseTcs. (OPMUPOBAHWE U HAMpaBICHHE MEXBEJOMCTBEHHBIX 3allpOCOB
JTIOKYMEHTOB (MHGOPMAIIUN).

3.3. PaccMoTpeHue 3asBJICHMsS W TPEACTABICHHBIX JOKYMEHTOB,
HalpaBieHWE (Bblaya) 3asBUTENIO YBEJOMJEHUS O TEPEBOJE HKHUIOrO
INOMEIICHNS] B HEXWIOE IOMEHNIEHUE M HEXWIOr0 NOMEIIEHHUS B KUJIOE
IOMEIICHNE MO0 YBEIOMJIEHHUS 00 OTKa3€e B MEPEBOJE JKUJIOrO0 MOMENICHUS B
HEXWJI0€ NOMEIICHUE U HEKUIIOTO MOMENIEHUS B KUJI0€ TOMEICHUE.

3.3.1. OcHoBaHueM Uil Hayaja BBIIOJHEHUS aJMUHUCTPATUBHOU
IPOLEIYPHl SABISIETCS TMOJYYEHUE JTOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHHUIMIAIBLHON YCIYTH, BCEX
JTOKYMEHTOB (uHbOpManIUM),  HEOOXOAMMBIX  JJII  MPEIOCTaBIICHHS
MYHUIIUNIATBHOM  yCIIyTM, B TOM YHCJI€ TPEACTABICHHBIX B TMOPSJIKE
MEXXBEJIOMCTBEHHOI'O B3aUMOJICUCTBHS.

3.3.2. JIOIDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOIO OpPTraHa, OTBETCTBEHHOE 32
IPEJOCTABIICHUE MYHHUIMIIAJIBHOW YCIYTH, PAacCMaTpUBAEeT MPEICTaBICHHBIE
JOKYMEHThl U HMH(OPMALIMIO Ha MpeIMET OTCYTCTBHS (HaJU4us) OCHOBAaHUU
OTKa3a B TMPEAOCTABICHUH MYHULUINAIBHON YCIYrd, HpPeIyCMOTPEHHBIX
MYHKTOM 2.8 HaCTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo uroram paccMOTpEHUs 3asBJICHUS YIIOJJHOMOYEHHBIN OpTraH:

1) mpuHUMaeT pelieHre O IMEPEBOAE >KHJIOTO MOMEIIEHUS B HEXKUIIOE
MOMEIICHHE MO0 O MEPEBOJIE HEXKMIIOTO MOMENIEHUS B )KUIJIOE TOMEIICHHE;

2) NpUHHMAET pelIeHHe 00 OTKa3e B MEPEBOJIEC JKUIOTO MOMENICHUS B
HEXXUJIOE TOMEIIEHHE OO0 O TMEepPeBOJIe HEKUIOrOo IOMEUICHUS B IKHIIOE
NOMEIEHUE TMpPU HAIUYUU OCHOBAHUU, MPEAYCMOTPEHHBIX IyHKTOM 2.8
HACTOSAIIETO aJIMUHUCTPATUBHOIO PETJIAMEHTA.

Ha ocHOBaHMM TPHUHATOTO pElICHHS TOTOBHUTCS  YBEIOMIICHHE,
MOATBEPKAAIOIIEE NPUHATUE OJJHOTO M3 YKA3aHHBIX B MyHKTE 3.3.4 HACTOSIETO
aJIMUHUCTPATUBHOIO perjiaMeHTa peleHuil, kotopoe opopMisieTcss o Gpopme,
yTBepxkaeHHou IlocranoBnennem I[lpaButensctBa PO ot 10.08.2005 Ne 502
«O0 yTtBepxkaeHuu (GopMbI yBEIOMIIEHHS O TEpeBoje (OTKa3e B MEPEBOJE)
KUJIOTO (HEXUJIOT0) MOMEIICHUsI B HExWiIoe (KWiIoe) momenieHue» (nanee
TAaK)K€ YBEIOMJIEHHE O MepeBojie (OTKa3e B MEPEBOAE) KHIOTO (HEXHIOIo)
MOMEIIEHUSI B HEXKUJI0€ (3KUJIOE) TTOMENIECHUE; YBEIOMJICHHUE).

B cinydae HeoOXOauMOCTH TMpPOBEICHUSI MEpEeyCcTporcTBa, U (WJIHN)
NEPEeIUIaHUPOBKY TIEPEBOJAUMOr0 TOMEIICHHs, W (WJM) HUHBIX padoT, st
o0ecriedyeHrs MCIOJb30BaHUSI TAKOTO TOMEIICHHUS B KAaueCTBE JKUJIOTO WM
HEXHUJIOTO TOMEILEHUS! YBEIOMJICHHE JOKHO COJAEpKaTh TpeOoBaHHE 00 HX
IPOBEJCHHUH, TIEpeUeHb NHBIX pabOT, €CIIU UX MPOBEICHIE HEOOXOIUMO.

VYBenoMIeHHE MOATBEPKIAET OKOHYAHUE II€peBOJa IOMEUICHUS U
SIBJIIETCS. OCHOBAHUEM HCIIOIb30BaHMs TOMEIICHUS B KauecTBE >KHJIOTO WIIU
HEXXUJIOTO TIOMEIICHUs, €CIM JUIsi TaKOro HCIOJb30BaHUS He Tpedyercs
MPOBEJCHUSI €r0 MEepeyCTPONCTBA, U (WM) MEPEIIAaHUPOBKHU, U (WJIM) HHBIX
pabor.

Ecnu nnst ucnonb3oBaHUs MOMELIEHUS B KAYECTBE HKHUIJIOTO WU HEXKHUIIOTO
noMelieHus TpeOyeTcss NpOBEIeHHE €ero MepeycTporcTBa, ©  (WJIM)
NEPEeTUIaHUPOBKH, U (WJIM) UHBIX pabOT, YBEIOMIJIEHHE SIBJIIETCS OCHOBAHHEM
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MIPOBEICHUS COOTBETCTBYIOIIMX NEPEYyCTPOUCTBA, U (nnn)
NEPETUIAaHUPOBKH C YUETOM MPOEKTa MEePeyCTPONUCTBA U (MJIK) MEepeIrIaHuPOBKH,
MPEACTABIISBIIETOCS 3asBUTEJNIEM B COOTBETCTBUU € MyHKTOM 2.6.1 HacTosmiero
aJIMUHUCTPATUBHOTO periamMeHTa U (WIM) UHBIX PabOT C y4eTOM MEepPeyHs TaKUX
paboT, yKa3aHHBIX B YBEJAOMIICHUHU.

3aBeplleHNE YKa3aHHBIX MEPEyCTPOMCTBa, W (WMJIM) NEPEIUIAHUPOBKH, U
() wWHBIX padOT MOATBEPKAACTCS AKTOM HIPUEMOYHON  KOMHCCHH,
c(OpMUPOBAHHOI YIIOJIHOMOYEHHBIM OpPraHOM (Jajiee — akT IPUEMOYHOMN
KOMHUCCHH). AKT NPUEMOYHONM KOMHUCCUM, NOATBEPKAAOIIMI 3aBEpIICHHE
nepeycTpoicTBa M (Wiu) NEPErIaHUPOBKH, HAMPABISETCS YIMNOJTHOMOYEHHBIM
opraHoM B (QeAepaidbHbIi OpraH WCIOTHUTEIBHONW BJIACTH, YITOJTHOMOYCHHBIN
[IpaBuTENBCTBOM Poccuiickoi denepaunun Ha OCYIIECTBIICHUE
roCyJJapCTBEHHOI0 KaJaCTPOBOI'0 y4eTa, FOCYJIapCTBEHHON PErHCTpAalliu Ipas,
BelcHWE  EJMHOrO  TOCYJapCTBEHHOIO  peecTpa  HEABMIKUMOCTH |
IIPEIOCTABIICHUE CBEJCHMM, colepkamuxcss B EIMHOM rocyaapCTBEHHOM
peecTpe HEIBH)KMMOCTH, €ro TEPPUTOPHAIBHBIE OpPraHbl. AKT IPUEMOYHOMN
KOMHCCHH TIOATBEPKAACT OKOHYAHHME INIEPEBOJA IMOMEIIECHUS U  SBIAECTCS
OCHOBAHMEM MCIIOJIb30BAHUS NEPEBEACHHOIO IMOMEIIEHUS B KA4ECTBE MKHUJIOTO
WJIN HEKUJIOTO TIOMEILICHHUS.

3.3.4. VBemomieHnue o 1nepeBojie (OTKaze B TEPEBOJIE) KHUIIOTO
(HEXKUJIOTO) TIOMENIEHUSI B HEXWIOE (PKWJIOE) TOMEIEHHE BBIJACTCS WIH
HaIpaBJIsIeTCsl 3asBUTENIO HE IMO3/JHEE 4YeM 4Yepe3 Tpu pabodyux JHSA CO JIHSA
NPUHATUS OJHOTO W3 pEIIEHUWH O ImepeBoie JHOO0 OTKa3e B NEPEBOJE
NOMEIICHHS, MPU STOM YBEIOMIJICHHE 00 OTKa3e B NEPEBOJE IOMEILECHHUS
JOJDKHO COJIep’KaTh OCHOBaHMSA OTKaza C 00s3aTeNbHOM CCBHUIKOW Ha
HapyILIEHUs, IPETyCMOTPEHHBIE TYHKTOM 2.8 HACTOSALIErO aJIMUHUCTPATUBHOIO
perilaMeHra.

OOHOBPEMEHHO C BBIJAYEH WJIM HAIIPABJICHHUEM 3asBUTEIIO YBEAOMIICHUS
YHOJHOMOYEHHBIM OpraH HMHQOPMHUPYET O NPUHATUU YKA3aHHOTO pELICHUS
COOCTBEHHUKOB MOMEILEHUH, MPUMBIKAIOMUX K MOMEUICHUIO, B OTHOLICHHH
KOTOPOTO IIPUHATO YKA3aHHOE PELICHUE.

3.3.5. MakcuManbHbli  CPOK  MCIIOJHEHHsS  aJMHUHUCTPATUBHOMU
npouenypbl — 15 gHe ¢ MOMEHTa TMOJY4YeHUs JOJDKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHBIM 3a MPEeI0CTaBICHUE
MYHUIUNIATBHOM YCIYrH, BCEX IOKYMEHTOB (MH(oOpMalnuu), B TOM YHUCIE
MOJIyYEHHBIX B pamKax MEXBEJJOMCTBEHHOTO MH(})OPMATMOHHOTO
B3aMMOJICUCTBUS, HEOOXOJUMBIX JUIsl IPEIOCTABICHUS MYyHHUIIMTAIBHON YCIIYTH.

3.3.6. Pe3ynbrartoM HCHOJHEHHUS AJMUHHCTPATUBHOM MPOIEAYPHI
SBJIIETCSl HAINpAaBJIEHUWE (BPYYEHHUE) 3asBHUTENI0, B TOM YHCIE MOCPEACTBOM
AJIEKTPOHHOM TOUTHI 00 uepe3 MOLI;

1) yBenomiieHHsI O EPEBOE KUIJIOTO MOMELIEHUS] B HEKUIIOE€ IIOMEILEHNE
Y HEXXWJIOTO ITOMEUIEHUS B KUIJIOE TOMEIICHHUE;

2) yBegomMiieHUsI 00 OTKa3e B MEPEBOJIE JKUJIOTO MOMEIICHUS B HEXKUIIOE
MOMEIICHUE U HEKUIIOTO MIOMEILEHUS B )KUJIO€ MTOMELIEHHE.

3.4. llopssmok OCyHIECTBIICEHHMS aJIMHHUCTPAaTUBHBIX MPOLENYDP B
AJIEKTPOHHOM (opme, B TOM UHCIE C HUCHOJb30BaHMeM EnuHoro mnoprana
rOCy/IapCTBEHHBIX U MYHHMIIUIIAJIbHBIX YCIIYT.
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3.4.1. Ilpu npenocTaBICHUM YMNOJHOMOYECHHBIM OpraHoM
MYHUIIUTIATBHOM YCIIYTH B 3JIEKTPOHHOU opMe nocpenctsoM EanHoro noprana
rOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr 3asBHUTENI0 00eCleurnBaeTCs
BBITIOJIHEHUE CIIEAYIOIIUX JACUCTBU (J1aee — NeHCTBUS):

noysyyeHue HWHPOpMAIMK O TOPSAKE U CPOKax MPeJoCTaBICHUS
MYHUITUTIATFHOU YCITYTH;

3aMiCh Ha TPHEM B YIOJHOMOYCHHBIH OpraH i MOJadd 3ampoca
O MPEIOCTABICHUN MYHUIIMIIAIbHOW YCIYTH (Jajee — 3amnpoc);

dbopMHpoOBaHUE 3aMpoOCa;

IpUeM M PETUCTpaIis YIMOJTHOMOYEHHBIM OpPraHOM 3ampoca W HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PE0CTABJICHHS] MyHUIIUITAIBHON yCITyTH;

NOJIy4eHHUE pe3yJIbTaTa Mpel0CTaBICHUS MyHUIIUTIAIBHON YCIIyTH;

MOJIy4eHHE CBEACHHI O X0/ BBITIOJHEHHUS 3apoca;

OCYIIECTBJICHUE OLEHKM KayecTBa IIPEIOCTABICHUS MYHHUIMNAIBHON
YCIIyTH;

nocynebHoe (BHecyneOHOe) o0OKallOBaHHWE PEIICHHWH | JICHCTBUMN
(Oe3meiicTBusi) oprana  (opraHu3anuu), JOHDKHOCTHOTO  JIMIIa  OpraHa
(opranuzanum) 100 MyHUIIMTIAIBHOTO CITY>KaIlEro;

aHKETUPOBAHUE 3asBUTENS (TIPEIBSIBICHNC 3asBUTEITIO TIEPEYHS BOIIPOCOB
¥ WCYEPITBIBAIONIECTO TIEPEUHS BapUAHTOB OTBETOB HA yKa3aHHBIC BOIPOCHI) B
IEIAX ONpEeeTCHUST BapHaHTa MYHHUIIUIIAIBHON YCIYTH, MPEIyCMOTPEHHOTO
aIMUHUCTPATUBHBIM PETIAMEHTOM TMPEAOCTABICHUS] MYHHUITUTIATBHOW YCIIYTH,
COOTBETCTBYIOIIETO MTPU3HAKAM 3asBUTEIIS;

MPEABSBIICHAE 3asBHUTEII0 BapHaHTa MPEIOCTABICHUS MYHHUITUTIATHLHOU
YCIIyTH, IPETyCMOTPEHHOTO aIMUHUCTPATUBHBIM periiaMeHToM
MPEIOCTABIICHUSI MYHUITUTIATLHON YCITYTH.

3.4.2. Jlnga npenocTaBieHUs] MyHUIIMNIAIbLHON YCIYTH C MCIOJIb30BAHUEM
EauHoro mopTania ToCyJapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT 3asBUTEIb
3amnoJiHgeT (GOopMy, B KOTOpOHM HEOOXOJIMMO yKa3aTh CBEJCHHUS, HEOOXOIMMbIC
Uil mostydeHust yciayru. OOsi3aTeNbHbIE K 3alOJIHEHUIO TIOJISI OTMEYarOTCs
3BE3/10YKOM.

3.43. 3asgBneHME CUMTAETCA OTHPABIEHHBIM TIOCJIE  IOJYyYECHUS
3asIBUTEJIEM COOTBETCTBYIOIIETO DJEKTPOHHOTO YBEIOMJICHHUS B JIMYHBIN
KaOWHET 3asfBHUTENs WM €ro mpeiacTaBuTenss Ha EguHOM  moprane
TOCYJapCTBECHHBIX M MYHHIIUIIAIBHBIX YCITYT.

3.44. B xome npeaoCTaBICHUS MYHULHUNAIBHOW YCIYIM 3asBUTEIb
MOJTy4aeT YBEIOMJICHHUSI O CTaTyCe YCIYTH B JIMYHOM KAaOWHETE 3asiBUTEIS WIIH
ero mpeactaBuTeNss Ha EquHOM mopTane rocy1apcTBEHHBIX U MYHUITATIATBHBIX
YCIIYT.

3.4.5. 3agBuTent0o B KauyeCcTBE pe3yJjbpTaTa MPEIOCTABICHUS YCIyTH
o0OecrieuynBaeTCss  BO3MOXKHOCTh  TOJYYEHUS  JJICKTPOHHOTO  JOKYMEHTAa,
MOAMUCAHHOTO C  WCIOJB30BAHUEM  YCHJICHHOW  KBadu(UIIMPOBAHHOM
AJIEKTPOHHOM MOIIHCH.

[Ipn momydyeHum pesynbTaTa TMpeAoCTaBlieHus yciayru Ha EguHom
MopTajie TOCYIAPCTBEHHBIX W MYHHUITUIAIBHBIX YCIyT B (DOPME 3JIEKTPOHHOTO
JIOKYMEHTa JOTIOJTHUTEIHHO OO0ECIIeUYUBACTCS BO3MOXKHOCTH TMOJIYYCHUS TI0
KEJIAaHUIO 3asgBUTENS TOKyMEHTa Ha OyMa)KHOM HOCHTENE, MOATBEP KIAOIIETO
coJiep KaHue JIEKTPOHHOTO IOKYMEHTA.
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Nupopmanus 00 37EKTPOHHBIX JOKYMEHTaX - pe3yibpTaTax
IIPENOCTABICHUS  YCIYI, B  OTHOLIIEHMM KOTOPBIX  IPEAOCTaBIIACTCS
BO3MOXXHOCTb, TPEAyCMOTpEHHass a03aleM BTOPbIM HACTOSIIETO IyHKTa,
pasmemaercsa  omnepatopoM  EaumHOro - moprama  rOCyAAapCTBEHHBIX U
MYHHIIMIIAJIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETE UM B 3JIEKTPOHHOU popme
3ampoca.

B03MOXHOCTH TIOJTyueHUsI pe3yJibTaTa MpeJoCTaBICHUs YCIyTH B (opme
NEKTPOHHOIO  JOKYMEHTa WM JOKyMEHTa Ha OyMaXHOM HOCHUTENE
obecrieunBaeTcs 3asBUTEII0 B TEUEHME CpOKa JCWCTBUS  pe3yibTara
IPEJOCTABICHUsT YCIOyru (B clydae €ClM TakOM CpPOK YCTaHOBJIEH
HOPMATHBHBIMH IPAaBOBbIMU akTamu Poccuiickoil denepanun).

4. ®opMBbI KOHTPOJIA 32 UCIOJTHEHHEM A IMUHUCTPATUBHOIO PerjiaMeHTa

4.1. Kontponb 3a CcOONIOACHUEM  YIOJHOMOYEHHBIM  OPraHoM,
JOJDKHOCTHBIMM ~ JIMLIAMM ~ YIIOJJHOMOYEHHOTO  OpraHa, y4acTBYIOIIUMH
B IPEAOCTABICHUUW MYHULMUIMAIBHOW YCIYTd, TMOJOXEHUNA HACTOSIIETO
aJIMUHUCTPATUBHOTO PErJIAMEHTA OCYIIECTBIIAECTCS JIOJKHOCTHBIMH JIMLAMU
YIOJIHOMOYEHHOI'O OpraHa, CIEUaIbHO YIIOJHOMOUYEHHBIMU Ha OCYIIECTBICHHE
JAHHOTO KOHTPOJIA, PYKOBOAMTENIEM YIOJIHOMOYEHHOTO OpraHa M BKJIIOYAET
B ce0s MpOBEJEHUE TMPOBEPOK TMOJHOTHI M KadyecTBa MPEAOCTaBICHUS
MyHUIUMNANbHOW ycnyru. [ImaHoOBble M BHEIUIAHOBBIE MPOBEPKH IPOBOISATCSA
YIOJHOMOYEHHBIMU  JOJDKHOCTHBIMU ~ JIMI[AMU  YIIOJJHOMOYEHHOTO OpraHa
Ha OCHOBAHMM PACIIOPSHKEHHSI PyKOBOAUTEIS YIIOJIHOMOYEHHOIO OpraHa.

4.2. ITpoBepka MOJHOTHl M KA4ye€CTBA MPEIOCTABICHUS MYHHUIUIAIBLHOU
YCIIYTH OCYIIECTBIISIETCS ITyTEM IPOBEACHUS:

4.2.1. TlnaHoBBIX MPOBEPOK COOIIOJCHUS U UCIIOJHEHUS JTOJDKHOCTHBIMU
JUIAMH  YIIOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIMMH B MPEIOCTABICHUU
MYHULIMNAIBHON  YCIAYTH, TOJIOKEHUA HACTOSIIEr0 aJIMHHUCTPATUBHOIO
periiaMeHTa, HOPMATHBHBIX IPABOBBIX aKTOB, PETYJIUPYIOUIUX JEATEIbHOCTb
M0 MPEJOCTABICHUIO MYHUIIMITAIbHON YCIYTHU MPU OCYIIECTBICHUH OTAEIIbHBIX
aIMUHUCTPATUBHBIX MPOLEAYP W MPEAOCTABICHUS MYHUIUNAIbHOW YCIyru
B LIEJIOM.

4.2.2. BHennaHOBBIX MPOBEPOK  COONIOACHUS W UCIOJHEHHS
JOJDKHOCTHBIMHA ~ JIMIIAMH  YIOJIHOMOYEHHOIO  OpraHa,  y4acTBYIOUIMMH
B MPEIOCTaBICHUM MYHUIUNAIBHOM YCIyTH, TMOJOKEHUA HACTOSILIEro
AJIMUHUCTPATUBHOTO  pETJaMEHTa, HOPMATHUBHBIX  TIPABOBBIX  aKTOB,
PEryJIUPYIOMIUX AEATEIbHOCTh MO MPEJOCTABICHUI0 MYHULUNAIBHOW YCIyTH

npu OCYILIECTBIICHUU OTAEIbHBIX aIMUHUCTPATUBHBIX npoueayp
Y TIPEJOCTABICHUS MYHHIIUTNIAILHON YCIYTH B LIEJIOM.
4.3. [InanoBsIe MPOBEPKU OCYIIECTBIICHUSA OTJEIBHBIX

aJMUHUCTPATUBHBIX MPOUEAYpP MNPOBOAATCS 1 pa3 B MONyroaue; MOJHOTHI
Y Ka4yeCcTBa MPEJOCTABJICHHSI MYHULMIIAJBLHON yCIyrd B LEJIOM - 1 pa3 B rof,
BHEIUIAHOBbIE - TMPU TMOCTYIUICHUM B YIOJIHOMOYEHHBIM OpraH »ajaoObl
3asBUTENISI HAa CBOEBPEMEHHOCTH, ITOJMHOTY M KayeCTBO MPEAOCTABICHHUS
MYHULMNAIBHOM YCIYTM, HAa OCHOBAaHWHW WHBIX JOKYMEHTOB W CBEJICHH,
YKa3bIBalOLMX HA HAPYILICHUs HACTOSALIETO AIMUHUCTPATUBHOIO PErIaMeHTa.
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44, ITo pe3ysibTaTaM MPOBEAECHHOW MPOBEPKU COCTABIISIETCA
aKT, B KOTOPOM OTPa)arOTCs BBISIBJICHHBIE HAPYIICHUS W MPEAJIOKEHUS 10 UX
YCTPAHEHUIO. AKT MOAMUCHIBAETCA JOJDKHOCTHBIM JIUIIOM YIOJHOMOYEHHOTO
opraHa, yoJJHOMOYEHHBIM Ha MPOBEJICHUE TPOBEPKHU.

4.5. JIOJDKHOCTHBIE JMIIa YHOJHOMOYEHHOTO OpraHa, Y4YacTBYIOIIUE
B  MPEIOCTABICHHUM  MYHUIMINAIBHOW  YCIyrHM, HECYyT MEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U TMOCJIEAOBATEIBHOCTH HCIOJIHEHUS
aIMUHUCTPATUBHBIX JICVCTBUN W BBINOJHEHUS aJIMHUHUCTPATUBHBIX MPOLEAYP,
MPEyCMOTPEHHBIX HACTOSIIAM AJIMUHHUCTPATUBHBIM PETIIAMEHTOM.
[IepcoHanbHass OTBETCTBEHHOCTh 3aKPEIUISECTCS B JIOJKHOCTHBIX MHCTPYKIUSX.
B cinydae BbIsIBICHUS HapyLIEHUA BUHOBHBIE HECYT OTBETCTBEHHOCTH
B COOTBETCTBUHU C JAEHUCTBYIOIIMM 3aKOHOJATEIBLCTBOM Poccuiickoit denepanuu
u Bonrorpasackoii o6acTu.

4.6. CamocTosTenbHON (OpPMOI KOHTPOJIS 3a HUCIOJIHEHUEM IOJ0KCHUIN
HACTOSIIEr0 AAMUHUCTPATUBHOIO PETJIaMEHTa SBJISETCS KOHTPOJIb CO CTOPOHBI
rpaxJiaH, UX OObEIMHCHUN W OpraHU3alliid, KOTOPBIM OCYIIECTBISAECTCS IyTEM
HarpaBJICHHUS 0OpallleHU 1 Kajlo0 B YIIOJHOMOYEHHBIN OpraH.

S. locyneOnbIii (BHeCY1eOHbIIT) MOPSAAOK 00:KAT0BAHMS PelleHui
U aericTBHi (0e31eiicTBHS) YIIOJTHOMOYEHHOro oprana, M®II,
OpraHmM3aluii, yka3aHHbIX B 4acTu 1.1 cratbu 16 @enepajibHOro 3aKOHA OT
27.07.27010 Ne 210-®3 «O0 oprannzanuu NpegoCTaBICHUS
roCyJapCcTBEHHbIX H MyYHUIIMIIAJbHBIX YCJIYI», a TAK/KE UX J0JKHOCTHBIX
JINL, MYHUIIUNIAJIBHBIX CJIYKAIIUX, PA0OTHHKOB

5.1. 3asBUTENH MOXKET OOPATUTHCS C KaT000N Ha peleHus U ACHCTBUSA
(6e3nelicTBue) ynoJHOMOYEHHOTO opraHa, M®I], opranuzanuii, yka3aHHbIX B
yactu 1.1 crateu 16 ®PenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHU3alliyd TMPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIIUIAIBHBIX YCIIYI)
(manee — denepanbHbiii 3aKk0H Ne 210-P3), a Takke MX JOKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CITyXKaIuX, pAOOTHUKOB, B TOM YHCJIE B CIEAYIOMIMNX CIy4asx:

1) HapyIIeHHe CpoKa PETUCTPAIIUH 3aMPOCa 3assBUTEIS O MPETOCTABICHUH
MYHULIMNAIBHON YCIyTH, 3alpoca, yKazaHHOro B cratbe 15.1 denepanbHOro
3akoHa Ne 210-D3;

2) HapyuleHHE CpOKa MpEeAOCTaBICHUS MYHUIUIAIbHOW yciayru. B
yKa3aHHOM cliydae jocyleOHoe (BHecyaeOHOoe) o0KaloBaHHE 3asiBUTEIIEM
pemiennii u nevictBuii (Oe3nerictBusi) M®II, paborHuka M®I] BO3MOXKHO B
ciydae, ecniu Ha MODI], pemenuss u gevictBus (0e3nelCTBUE) KOTOPOTO
00KalyroTCs, BO3JIOKEHa (YHKIUSA 10 TPEJOCTABICHUIO MYHUIIUITAIBHOM
YCIyTd B TOJHOM O0OBbEME B MOpSIKE, OnpeAcieHHOM yacThio 1.3 ctathu 16
®enepanbHOro 3axkoHa Ne 210-D3;

3) TpeOoBaHMe Yy 3asBUTENs JOKYMEHTOB, WM HHPOpMaUUU, JUOO
OCYUIECTBJICHUS JIEUCTBHM, MPENOCTABICHUE WM OCYUIECTBICHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATUBHBIMM ITPABOBbIMU akTamu Poccuiickon denepannu,
HOPMAaTUBHBIMH PaBOBBIMHU aKTaMu Bousrorpasackoit obracru,
MYHULIMNAIBHBIMU MPABOBBIMUA aKTaMU JUIsl MPEIOCTABICHUS MYHUIIUITAIBHON
YCIYTH;
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4) oTka3 B mpueMe JOKYMEHTOB, TNpeIOCTaBICHUE KOTOPBIX
PEeIyCMOTPEHO HOPMATUBHBIMH MpPaBOBbIMU akTaMu Poccuiickoii denepanuu,
HOPMATUBHBIMU IPaBOBBIMU aKTaMu Bonrorpanckoi obnacru,

MYHUIIUTIATBHBIMHA MIPABOBBIMU aKTaMU IS MPEAOCTABICHUS MYHUIUNIATBHOM
YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MPEAOCTABIICHUH MYHUIIMITAJILHON YCIIYTH, €CIIA OCHOBAHUS
OTKa3a HE TMPEayCMOTPEHBl (enepanbHbIMA 3aKOHAMH W TPUHATBIMH B
COOTBETCTBHH C HUMU WHBIMA HOPMATHUBHBIMU MPABOBEIMHU akTamu Poccuiickoi
denepany, 3aKOHAMH W WHBIMH HOPMATHBHBIMUA TPABOBBIMH aKTaMH
Bonrorpanckoii 061actu, MyHUITATIATLHBEIME TTPABOBBIMH aKTaMu. B ykazaHHOM
ciydae nocyneOHoe (BHecyZeOHOE) OoO0KaJOBaHHWE 3asBUTEIEM pEIICHUN W
nevicteuit (0e3neiicTBus) MOL, paborHruka M®IL] Bo3MOXKHO B ciTydyae, €Clik Ha
M®II, pemenus u aeiictBus (6€31€MCTBHUE) KOTOPOTO 00KAIYIOTCS, BO3JI0OKEHA
GbyHKIMS IO TPEIOCTaBICHUI0 MYHMIIMITAJILHOM YCIYTH B IOJIHOM 00beMme B
MOpsiAKE, oOmpenesieHHoM 4YacTeio 1.3 craten 16 @enepanbHOro 3aKoHa
Ne 210-®3;

6) 3arpeboBaHHE C 3asABUTES MPU TMPEAOCTABICHUU MYHHUIMNATHHOU
YCIYTH TJIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMU TIPABOBBIMH aAKTAMHU
Poccniickon denepanny, HOpMaTUBHBIMHA IIPAaBOBBIMH aKTamMu Boirorpaackoin
00J1aCTH, MyHUIIUITAIbHBIMU TIPABOBBIMH aKTaMHU;

7) OTKa3  YINOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO  JIHIIA
YIOJIHOMOYEHHOro  opraHa, M®I], pabGothnuka MOIl, opranuzamnui,
peaycMOTpeHHbIX 4YacTbio 1.1 cratem 16 depepanbHOoro 3axkona Ne 210-D3,
WM UX paOOTHUKOB B WCIIPABICHUU JOMYIICHHBIX MU ONMEYaTOK M OIINOOK B
BBIJIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHUIIUIIATLHON YCIYyTH TIOKyMEHTaX
700 HapyIICHHE YCTAaHOBJIEHHOTO CpPOKa TaKUX HMCHpaBieHWd. B ykazanHHOM
cinydae jgocyneOHoe (BHecyaeOHOe) oOKajloBaHWE 3asABUTENIEM pEIIeHUH Hu
nevicteuit (0e3neiicTBus) MOL, paboranka M®IL] BO3MOXKHO B CiTydyae, €Clik Ha
MOILI, pemenus u nerictBus (6e37eiCTBHE) KOTOPOTo 00XKATYIOTCS, BO3JIOKEHA
GyHKIMS IO TIPEIOCTaBICHUI0 MYHMIIMITAJILHON YCIYTH B TIOJIHOM OO0beMe B
MopsiJIke, omnpeaeneHHoM dyacthto 1.3 crateu 16 dexpepanbHOro 3akoHa
Ne 210-D3;

8) HapyIIeHNE CPOKa WM TOPSIKA BBIJAYM JOKYMEHTOB IO pe3yjbTaTaM
MIPEIOCTABIICHUS MYHHUITUTIATLHOU YCITYTH;

9) mpWOCTaHOBIIEHWE MPEAOCTABICHUS MYHUIIUTIATLHOW YCIYTH, €CIH
OCHOBaHWMsI TIPUOCTAHOBJICHUS HE MPEAYCMOTPEHBI (heepatbHbIMA 3aKOHAMHU U
NPUHATBIMH B COOTBETCTBMM C HUMH HMHBIMA HOPMATHBHBIMH IPABOBBIMH
aktamu Poccuiickonn ®denepanuu, 3aKOHAMH W HWHBIMH  HOPMATHUBHBIMH
MPaBOBBIMH aKTaMH Bonrorpajzckoit 001acTv, MyHHUITUIIATLHBIMU TTPABOBBIMHU
aktamMu. B ykazanHoM ciydae gocyaeOHoe (BHecyneOHOe) oOkalloBaHUE
3as;BUTENEeM perieHuil u aeictBuii (6e3aeiictBuss) M®IL, pabornuka MOI]
BO3MOXKHO B ciyuae, ecnu Ha MOILI, pemenuss u neiictBus (6e3neiicTBue)
KOTOPOTO  OOXaIyIOTCS, BO3JIO)KEHa  (YHKIMS 1O  MPEAOCTaBIICHUIO
MYHUITUTIATPHOM YCIyTH B TOJTHOM OOBEME B TOPSAKE, OMPEICICHHOM
yacTbto 1.3 ctateu 16 deaepanpHoro 3axkoHa Ne 210-D3;

10) TpeGoBaHmMe Yy 3asBHUTENS TPH TMPEIOCTABICHHM MYyHHUIUIATBHON
YCIIYTH JOKYMEHTOB WM WH(OpMAIlUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIUCH IIPU MEPBOHAYATILHOM OTKa3€ B IPUEME JOKYMEHTOB,
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HEOOXOAMMBIX JUIsl TPENOCTaBICHUS MYHHUIMIAIBHOMW yCIyrd, Jubo B
MPEAOCTABICHUA MYHULUNAIBHOW yCIYTHM, 3a MCKIIYEHUEM CIIy4acs,
MPEAYCMOTPEHHBIX MYHKTOM 4 uyactu | crateu 7 ®DenepalbHOro 3aKoHa
Ne 210-®3. B ykazanHoMm ciydae nocyleOHoe (BHecyaeOHOoe) 00kaJoBaHUE
3asBUTENIEM pelieHuid u aerctBuit (6e3nerictBusi) MOIL], paborHuka MO®I]
BO3MOXKHO B ciydae, ecnu Ha MOILI, pemenus u neiictBus (6e3neiicTBue)
KOTOPOTO O0XKamyloTCs, BO3JIOKE€HAa (YHKIHUS MO TMPEAOCTABICHHUIO JTaHHOM
MYHHIIUIIAJIBHONW yCIyTH B TIOJHOM 00BbeMe B MOPSIKE, OMPEACICHHOM YacThIO
1.3 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba nomaercs B NUCbMEHHON (opMe Ha OYMaKHOM HOCHUTETE, B
ANIEKTPOHHON (opme B ymomHOMOYEeHHBIH opran, M®Il, mb6o B Komwurer
HKOHOMHUYECKON MOJUTUKUA U pa3BUTHS Boarorpanackoit o01acTu, sBISIOMIUICS
yupeauteseMm MOIL] (nanee - yupemutenr M®PII), a Takxke B opraHuzaium,
npenycMoTperHble yacTeio 1.1 craten 16 ®denepanbHoro 3akona Ne 210-D3.
KanoObl Ha pemienus u aeictBus (6e3aeiictBue) pabornuka M®IL] nmogatorcs
pykoBoautento 3toro M®II. JKanoOwl Ha penieHus u aercTBus (6e3nencTBue)
M®I[ noparorcss  yupeaurenro MOI[ wim  JOKHOCTHOMY — JIMILY,
YIOJIHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM aKTOM cyObekTa Poccuiickoit
Oeneparuu. KanoObl Ha pemieHUss U AecTBus (Oe3neiicTBue) paOOTHHKOB
OpraHM3alnl, TPEAYCMOTPEHHBIX 4acThio 1.1 craten 16 denepanbHOro 3aKOHA
No 210-@3, nomatotrcst pyKOBOAUTEISAM 3TUX OPraHU3aIUH.

Kanoba Ha pemienuss u neuctBus (0e€31€MCTBHE) YMOJIHOMOYEHHOTO
opraHa, JOJDKHOCTHOTO JHMIA YIOJHOMOYEHHOTO OpraHa, MYHHIIMNAIbHOIO
CILyallero, pyKOBOAUTEIS YIOJIHOMOYEHHOTO OpraHa MOKET ObITh HalpaBJIeHA
no moure, dYepes MOPI], ¢ wucnonpzoBaHueM  HHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTn «WHTepHeT», oduIMalIbHOTO caidTa oprasa,
MPEAOCTABIISIOIIETO MYHULIMIAIBHYIO yCayry, €QUHOTO nopTana
roCyJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIIYT, a TAKKE MOXKET OBITh MPUHSTA TIPU
JUYHOM TIPUEME 3asiBUTESI.

Kanoba na pemenus u nevictsus (6e3aeiictsue) MOILI, pabotauka MDI]
MOKET OBITh HallpaBjeHa IO TOYTe, C HCIOJIb30BaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTn «WHTepHeT», oduumanbHoro caita MOII,
€MHOTO MOpTaJia TOCYJAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT, & TAKXKE MOXKET
OBITH MPUHSTA TIPU JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba nHa pemenus u jedctBus (Oe3€iCTBUE) OpraHU3alui,
IPEAYCMOTPEHHBIX 4acThio 1.1 crateu 16 ®@enepansHoro 3akoHa Ne 210-D3, a
TaK)Xe MX paOOTHHUKOB MOKET OBbITh HANpAaBJICHA MO IMOYTE, C UCIOJIb30BAHUEM
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTn «UHTepHeT», oduImanibHbIX
CaliTOB A3TUX OpraHu3aluii, €JUHOTO T[OopTaja TOCYJAPCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT, @ TaK)KE€ MOXKET OBITh MPUHATA MPHU JIMYHOM TPUEME
3asIBUTEJIA.

5.3. XKamobpr Ha pemeHus u aeicTBus (Oe37eiiCTBUE) PYyKOBOAUTEIS
opraHa, MPEJOCTaBISAIONIErTO0  MYHHMIIMIAIBHYIO  YCIyry, MOJAKTCI B
BBIIIECTOANIMNA OpraH (MPU €ro Hajiuduu) JU00 B Clydae €ro OTCYTCTBHS
paccMaTpuBarOTCs HEMOCPEJICTBEHHO PYKOBOAUTENEM oprasa,
MPEIOCTABIISAIONIEr0 MYHULIUIATIBHYIO YCIIYTY.

5.4. Kanoba nomxHa COEPKaTh:
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1) HAaNMEHOBAHUE YIOJIHOMOYEHHOTO Oprasa,
JOJDKHOCTHOTO  JIMI[A  YIIOJHOMOYEHHOTO OpraHa, WIHM MYHUIUNAIBHOTO
ciayxamiero, M®ILI, ero pykoBomutenss u (wid) paOOTHHWKA, OpPTaHU3AIHM,
npeayCcMOTpeHHBIX YacThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-D3, ux
pykoBoauTeneil u (win) paOOTHUKOB, pelieHus U aelictBusa (Oe3nelicTBue)
KOTOPBIX 00KaITyIOTCS;

2) dbamminio, UMs, OTY4eCTBO (MOCTEAHEe - MPU HAIMYHUM), CBEIACHHUSA O
MECTE KHUTEJIbCTBA 3asBUTENS - (DU3UYECKOTO JHIla JMOO0 HauMEHOBaHHE,
CBEJICHUSI O MECTE HaXOXJCHHS 3asgBUTEN - IOPUIUYECKOTO JHIA, a TaKXKe
HOMEp (HOMepa) KOHTAaKTHOTO TeyedoHa, aapec (aapeca) JICKTPOHHOU IMOYTHI
(MpY HaTUYKMK) U IOYTOBBIN aJpec, MO KOTOPHIM J0JKEH ObITh HAIIPaBJeH OTBET
3asIBUTEIIO;

3) cBeneHus o0 0OOXadyeMbIX pEIICHUSIX M JAeHCTBHAX (Oe37eHCTBUM)
YIOJIHOMOYEHHOI'O OpraHa, JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa,
aub0 MyHHUIMOaIbHOTO ciyskaiiero, M®II, pabotHuka M®II, opranuzammii,
MpeyCMOTPEeHHBIX YacThio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-D3, ux
pabOTHUKOB;

4) noBOMbI, HA OCHOBAHUM KOTOPBIX 3asBHUTENIb HE COTJIACEH C PEIICHHEM
U nercTBus MU (0€37eiCTBUEM) YITOJTHOMOUYEHHOT'O OpraHa, IOJKHOCTHOTO JIMIA
YIIOJIHOMOYEHHOTO OpraHa WM MYHUUUNAIBHOTO  ciyxamero, MOI],
pabotHuka M®II, opranuzanuii, nmpeaycMOTpeHHBIX dYacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-d3, ux paOOTHHKOB. 3asBUTEIEM MOTYT OBIThH
MPEACTABICHbl JOKYMEHThl (MPU HAJIWYUHU), TOJITBEPKIAIOIINE JOBOIBI
3asIBUTENS, INOO UX KOHUHU.

3asgBUTEIhL UMEET NPABO Ha MOJy4YeHUE HMH(OpPMAIMU U JOKYMEHTOB,
HEO0OXOIMMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

5.5. OcHoBaHueM JIsi Hayajga MPOLEAYphl JTOCYACOHOro 00XKaloBaHUs
ABJISIETCA ~ TOCTYIJIGHHE  JKaJIoObl  3asBUTENs.  Peructpamus — xaaoObl
OCYUIECTBJISIETCS YIOJTHOMOUYEHHBIM CIIEHHUAIUCTOM YIIOJTHOMOYEHHOTO OpraHa,
pabotHukamu M®II, opranuzaumii, npeaycMOTpeHHbIX YacTbio 1.1 ctateu 16
OenepanpHoro 3akoHa Ne 210-03. B TedyeHHe Tpex MOHEH CO JHS €€
MOCTYTUICHUS.

Kanoba, moctynuBias B yrnoJHOMOYEeHHbIA oprad, M®L, yupenuremnto
M®II, B opraHu3auuu, MOpeaycMOTpeHHble uYacTtbto 1.1 crateu 16
@epnepanbHoro 3akoHa Ne 210-D3, moanexuT pacCMOTPEHHIO B TEUYEHHE
MSATHAIIATH pabouuX JAHEH cO JHS ee perucTpaluu, a B ciydae 00)KajJoBaHUS
OTKa3a YIOJHOMOYEHHOTro opraHa, MOILI, opranuzanuii, mpeayCMOTPEHHBIX
yactbio 1.1 crateu 16 Hactosimero denepanbuoro 3akoHa Ne 210-D3, B npueme
JOKYMEHTOB Yy 3asBUTENS JUOO B MCHPABICHUU JOMYIICHHBIX OINEYaTOK H
OLIMOOK UM B CIy4yae 00>KaJIOBaHUS HapyUIEHUS! YCTAaHOBJIEHHOTO CPOKa TaKUX
WCIIPABJICHUH - B TEUCHUE TIATH pab0O4MX JTHEH CO JHS €€ pEerucTpaluu.

5.6. B cayuae eciu B kanoOe He yKazaHbl (aMuivdsg 3asBUTENS,
HaIpaBUBIIETO XKaJlo0y, U (WJTK) TOYTOBBIA ajpec, M0 KOTOPOMY JOJKEH ObITh
HaIlpaBJIeH OTBET, OTBET Ha KaJlo0y HE JAaeTcs.

Ecnu B ykazaHHOM kanobe cofep:karcs CBEICHUs O MOJATOTABIMBAEMOM,
COBEpIIAEMOM WJIM COBEPIICHHOM IMPOTUBOMPABHOM JESHHUM, & TAKXKE O JIUIIE,
€ro TMOATOTABIMBAIONIEM, COBEPIIAIONIEM WM COBEPINUBIIEM, >Kajoba
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MOJJICHKUT HaIpaBJICHUIO B TOCYJapCTBEHHbIN opraH B
COOTBETCTBHUHU C €T0 KOMIIETEHIIUEH.

JIOJDKHOCTHOE  JIMIIO, PA0OTHUK, HAJEICHHbIE TMOJHOMOYUAMH IO
pacCMOTPEHMIO kajo0 B COOTBETCTBHM C IYHKTOM 5.2 HACTOSIETO
aIMUHUCTPATUBHOTO perjlaMeHTa, MpU TMOJYYEHUH >KaJIoObl, B KOTOPOHU
COJIEpKaTCsl HeIleH3ypHbIEC 00 OCKOPOUTENbHBIE BBIPAKECHUSI, YTPO3bI KU3HHU,
3I0POBBI0 M UMYILIECTBY JOJDKHOCTHOTO JIMIA, a TaKXE€ YJIEHOB €ro CEMbH,
BIIPABE OCTaBUTH »kajno0y O€3 OTBeTa MO CYLIECTBY IMOCTaBJIECHHBIX B HEM
BOIPOCOB U COOOUIUTH 3asgBUTENI0 O HEAOMYCTUMOCTH 3J0YyHNOTpEOICHUS
IPaBOM.

B ciydae ecim TEKCT >XamoObl HE TMOAJNAETCA MPOYTEHUIO, OHa
ocTaBiisieTcsl 0e3 OTBeTa, O YeM B TEUYEHHE CEMHU JHEW CO JHS perucTpanuu
XKano0bl COOOIIAETCS 3asBUTENI0, €CIM ero (amuwius W TOYTOBBIM ajpec
MOIJIAI0TCS TPOUYTEHHUIO.

Ecnu oTBeT Mo CyuiecTBy IMOCTaBIEHHOIO B ajoOe BOMpoca HE MOXKET
ObITh AaH 0€3 pasrialleHusl CBEJIEHUM, COCTaBISAIOIIMX TOCYJApPCTBEHHYIO WU
MHYIO OXpaHsieMyto ¢eiepalbHbIM 3aKOHOM TallHy, B TEUEHHE CEMU JAHEU CO JTHS
perucTpalu >kajoObl 3asBUTENIO, HAIPAaBUBIIEMY »XanoOy, coolmiaercs o
HEBO3MOKHOCTH JIaTh OTBET IO CYILIECTBY IOCTaBJIEHHOTO B HEMl BoIpoca B
CBSI3U C HEJIOITYCTUMOCTBIO Pa3rilalleHUs] YKA3aHHBIX CBEACHUIA.

B cnydae ecaum TEKCT >KaloObl HE TO3BOJISIET OMNPENEIUTh CYTh
oOpalieHus 3assBUTEINS, OTBET IO CYLIECTBY KaJIOObI HE AAETCS, O YEM B TEUCHHE
CEMHU JIHEU CO JAHS PETUCTPALIMH KajJ00bl COOOIIAETCS 3asBUTEIIIO.

B cnydae ecnu B xxanobe oOxanyeTcst cy/ieOHOe pellieHHe, Takas skano0a
B TEYEHUE CEMH JHEW CO JHA €€ PETrucTpaluy BO3BpALIACTCS 3asBUTEIIO,
HalpaBUBILIEMY XKajloOy, C pa3bsCHEHHEM IOpsAKa O00KajJOBaHUS JIaHHOTO
CyJ1IeOHOTO peIICHHUS.

Ecim B xamobOe comepkurcss BOMPOC, HA KOTOPBIA  3asgBUTEIIO
HEOJIHOKPATHO J1aBAJINCh NMHCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3U C paHEe
HaIpaB/IIEMbIMH JKajo0aMu, M TpPU 3TOM B XKajloOe HE MPUBOASTCA HOBBIE
JIOBOJIbI WJIM OOCTOSTENbCTBA, JOJDKHOCTHOE JUIO, PaOOTHHK, Ha/leJICHHbIE
MOJTHOMOYMSIMH TI0 PACCMOTPEHHUIO Kalo0 B COOTBETCTBHHM C ITYHKTOM 5.2
HACTOSIIIEr0 aJIMHUHUCTPATUBHOIO PErjaMEeHTa, BIpPAaBEe MPUHATH PEIICHUE O
0€30CHOBATEIbHOCTH OYEPEIHON KaloObl M TPEKpalleHHH TNEPEeNnuCcKu ¢
3asiBUTEJIEM 10 JAHHOMY BOIIPOCY MIPH YCJIOBHUH, UTO YKa3aHHas kajno0a U paHee
HaIpaBisieMble >KaloObl HANpPaBISUIUCh B OJUH U TOT € YMOJIHOMOYEHHBIM
OpraH WId OJHOMY W TOMY K€ JOJDKHOCTHOMY JHIly. O JaHHOM pelleHUU
yBEAOMJISIETCSI 3asIBUTEIb, HAIIPABUBIINN KaJl00y.

5.7. Tlo pesynbpTaTam pacCMOTPEHHS >KaOObl MPUHUMAETCS OJHO U3
CHEAYIOIINX PELUICHUN:

1) xanoba yaoBIETBOpPSAETCS, B TOM 4ucie B (OpMe OTMEHBI MPUHITOIO
pellieHus, WUCIPABJICHUs OMYLICHHBIX OINEYaTOK M OMIMOOK B BbIJIAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS MYHULMIIAIbHOM YCIYrM ITOKYMEHTax, BO3BpaTa
3asIBUTENI0 JICHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMU IPaBOBbBIMU akTaMu Poccurickon denepanuu, HOpMaTUBHBIMU
paBOBBIMM aKkTamMu Bosrorpaickoil 00JacTv, MyHUIUIIAIBHBIMU MPAaBOBBIMU
aKTaMu;

2) B yAOBJIETBOPEHUU 5KAJI00BI OTKA3bIBACTCS.
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5.8. OcHOBaHUAMHM AJI OTKa3a B YAOBJIETBOPEHUU >KAJIOObI SBIISIOTCS:

1) npu3HaHue TpaBOMEPHBIMU pelieHus U (Win) AeicTBuil (0e31eHCTBU)
YIOJHOMOYEHHOTO OpraHa, JOKHOCTHBIX JIMI, MYHHUIMIAIBHBIX CIyKalluX
yIoJtTHoMoueHHoro oprada, M®I, padotauka M®I], a Taxxe opraHuzaiui,
peaycMOTpeHHbIX 4YacThio 1.1 crateu 16 ®denepanbHoro 3axkoHa Ne 210-D3,
WM UX pabOTHUKOB, YYaCTBYIOIIMX B TNPEIOCTABICHUH MYHHUIIUIAIBHOMI
YCIIyTH,

2) HaIM4KMe BCTYNUBLIErO B 3aKOHHYIO CHIIY PELICHHS CyJAa Mo ajaobe o
TOM K€ MPEAMETE U 110 TEM KE OCHOBAHUSM,;

3) mogava >Kajo0bl JIULIOM, MTOJTHOMOYHS KOTOPOIO HE MOATBEPKIAECHBI B
MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATenbCTBOM Poccutickont denepanyu.

5.9. He mno3nHee nHs, CIEOYIOUIETO 3a JTHEM TMPUHATUS PEIICHUs,
3asIBUTEII0 B MUCHMEHHON (hOpME U MO KEIAHUIO 3asBUTENS B DJIEKTPOHHOM
dbopme HarpaBisieTCs: MOTMBUPOBAHHBIA OTBET O pe3yjbTaTaX PacCMOTPEHUs
KaJI0OBbI.

B cnywae npusHaHus *anoObl MOJJIeXkKalleld yJIOBIETBOPEHUIO B OTBETE
3adABUTENIO, JaeTcss  uH(popMauus O  JEHCTBUSAX,  OCYIIECTBISEMBIX
YHOJHOMOYEHHbIM opraHom, M®IL], nmubo opranuzanuei, npeaycMOTPEHHBIX
gacteto 1.1 cratem 16 PepepanbHoro 3akona Ne 210-03, B memix
HE3aMEJIMTEIbHOrO YCTPAaHEHWsS! BBISBICHHBIX HApyUIEHUH MpU OKa3aHHUH
MYHULUMNAIBHOW YCIYI'H, @ TaKXe MPUHOCATCS W3BUHEHUS 32 JIOCTaBJICHHBIE
HEy/I00CTBa M yKa3bIlBaeTcsd MH(pOpMaIMsg O JaTbHEHIINX EUCTBUSIX, KOTOPHIE
HEOOXOJMMO COBEPIIUTH 3asIBUTENI0 B LEJIAX IMOJYyYEHHUS MYHHULUIAIBLHOM
YCIIyTH.

B cnydae npusHaHus >kanoObl HE MOJJIEKAILIEH yIOBIETBOPEHHUIO B
OTBETE 3aABUTENIO AAKOTCA APTYMEHTHPOBAHHBIE PA3BSCHEHUS O NPUYUHAX
NPUHATOTO pEIIeHUs, a Takxke uHPopMals O TOopsAaKe O00KaJIOBaHUS
INPUHATOTO PEILIEHUS.

5.10. B cimyuae ycTaHOBIICHUS B XOJI€ UJIM 10 pe3ybTaTaM PacCMOTPEHUs
XKaJoObl TMPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO IPABOHAPYILIECHUS WU
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, paOOTHHK
HAJICJICHHbIE TMOJHOMOYHUSMU IO PACCMOTPEHHUIO 3KalloO0 B COOTBETCTBUU C
YHKTOM 5.2 HacTOSIEr0 aJMUHUCTPATUBHOTO PErjlaMEHTa, HEe3aMEeAJIUTEIbHO
HaIpaBJISI0T UMEIOIIMECS] MaTepralbl B OPraHbl IPOKYpaTyphl.

5.11. 3asgBuTenu BhpaBe o00XalaoBaThb PEIICHHS, NPHUHATHIE MpPH
NPEIOCTABICHUM  MYHUIMOAIBHOM  yCiIyru, JeuctBus  (Oe3neiicTBHe)
JOJDKHOCTHBIX JIMI, MYHHUIIMOAJIbHBIX CIYXKalIMX YIMOJHOMOYEHHOTO OpraHa,
TOJDKHOCTHBIX Uil M®II, paOOTHUKOB opraHu3aiui, MpeayCMOTPEHHBIX
yacTblo 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-D3, B cyieOHOM NOpsIKE B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccurickon denepanuu.

5.12. TlonmokeHUs HACTOSAIIETO pasjielia, YCTaHaBIWBAIOUIHME TMOPSIIOK
paccMOTpeHHsl KajnoOd Ha HapyUIeHUs MpaB TpaxJaaH W OpraHuzalui Mpu
NPEIOCTABIICHUM  MYHUUMUIAIBHON  yCIIyI'M, HE pAaclpOCTPAHSIOTCS Ha
OTHOLLIEHHUS, perynupyeMble PenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-03
"O nopsike paccMoTpeHust obpaieHuit rpaxaan Poccuiickoit deneparun'.
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[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PErIaMEHTy

B

(HamMeHOBaHHE NCTIOTHUTEIHHO-PACTIOPSIUTETHHOTO

opraHa MECTHOI'0O CaMOYIIpaBJICHHUS, IIPEAOCTABIIAIOIIETO

MYHULUATIBHYIO YCIIYTY)

Ot KOrO
(HaHMeHOBaHHGSBHBHTeﬂﬂ,@aMHHHH,HMﬂ,

OTYCCTBO - IJId I'paXKJaH, IOJIHOC HAMMCHOBAHUC

OpraHu3alui - JUisl FOpUINYECKUX JIULI,

ITOYTOBBIH aJipec U MHIIEKC

KOHTaKTHBIN TeTeoH)

3angBjeHune
0 mepeBojie )KUJIOT0 MOMeIlleHUsI B HEKIJI0€ MOMelleHue WIH
HEKUJIOr0 MOMEICHUS B KMJI0E MOMEeIIeHUe

B coorBercTBHM co cTaTheil 23 Kuiaumnoro koaexkca Poccuiickoii @enepanuu npoury
AaTh paspelieHre Ha MepeBoJ KUJI0ro0 NOMEIIECHUs B HEe:KH/10e NOMELIeHne, HeKHII0ro
NOMEICHUs B KHJI0€ IOMeIlIeHHe

(HEeHyXHOe BadyepKHYTHb)

HarvMeHOBaHMe B COOTBETCTBUM C HpOeKTHOﬁ noxymeHTaumeﬁ

PAaCMOJI0KEHHOTO 10 aJpecy:

(yxasbeBaeTCs MOJIHBIL ampec: cybwekT Poccuiickom denmepauuu,

MyHMIIMOAJIEHOe OBpaBoBaHMe, IOCeJIeHMe, YyIulia, LOM, KOPIyC, CTPOeHue,

KBapTMpa (KoMHaTa), HOABEsXN, STax)

Hpuaoxenue:
( yxa3zaBaroTcs JTOKyMEHTBHI, IIpelyCMOTPEHHBIE YacThio 2 cTathk 23 XKunmumHoro kojxekca PD)

(OIKHOCTB) (mmoamuce) (®.1.0.)




